
 
 

Form 7, Sale and Supply of Alcohol Regulations 2013 PUBNOTN  
 

PUBLIC NOTICE OF APPLICATION 

 

Sale and Supply of Alcohol Act 2012 

Section 101 

 

SHIRLEY RETAILS LIMITED, (THE LICENSEE, 205E Hills Road, St Albans, Christchurch), has made 
application to the District Licensing Committee at Christchurch for the issue of OFF-LICENCE NEW in 
respect of the premises situated at 205E Hills Road, St Albans known as MERCHANT'S LIQUOR 
SHIRLEY. 

 

The general nature of the business conducted under the licence is: OFF-LICENCE LIQUOR STORE 

 

The days on which and the hours during which alcohol is intended to be sold under the licence are: 

 MONDAY TO SUNDAY 9.00 AM TO 10.00 PM 

 

The application may be inspected during ordinary office hours at the office of the Christchurch District 
Licensing Committee, 53 Hereford Street, Christchurch. Phone 941 8999 to arrange with the Alcohol 
Licensing Team. 

 

Any person who is entitled to object and who wishes to object to the issue of the licence may, not later than 
25 working days after the date of the first publication of this notice, file a notice in writing of the objection 
with the Secretary of the District Licensing Committee, P O Box 73013, Christchurch 8154. 

 

No objection to the issue of a licence may be made in relation to a matter other than a matter specified in 
section 105(1) of the Sale and Supply of Alcohol Act 2012. 

 

Date of first publication on website: 18 December 2024 

 

www.ccc.govt.nz/alcohol 

ccc.govt.nz/consents-and-licences/business-licences-and-consents/alcohol/alcohol-licence-public-notification 

 

 

http://www.ccc.govt.nz/alcohol
https://ccc.govt.nz/consents-and-licences/business-licences-and-consents/alcohol/alcohol-licence-public-notification/
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3. Details of applicant     Please give legal name as appears on Birth Certificate or Passport

a. Company name or full legal name(s) if individual to be on licence:

b. Other names/aliases known by:

c. Date of birth:        Sex:        Male        Female

d. Occupation/Current employment (including for all Directors):

e. Residential address:

f. Website:

g. Convictions of Company Directors, Partners, or individuals:

Have you ever been convicted of any offence (including traffic but not parking)?  Note: As per the Criminal Records Clean Slate Act 
2004, if you have no convictions in the last 7 years, you need not declare any convictions prior to that date other than convictions 
relating to imprisonment or indefinitely disqualified from driving.        Yes        No

If YES, give details below. (You may wish to explain the circumstances on another page)

Is this address used for any other business with Council? e.g. Rates; dog registration.        Yes        No

If Yes and this address has changed recently please go to the “Contact us” link at www.ccc.govt.nz/contact-us to update your addess details for all 
other Council business.

i. Daytime Contact Name:

Phone:       Mobile:

Email:

j. Preferred mode of contact:

k. Status of applicant: (tick appropriate box)

Natural Person    Private Company    Trustee
Licensing Trust    Partnership    Public Company
Government Department   Local Authority    Incorporated Society
Manager under the protection of Personal and Property Rights Act 1988
Body Corporate to which section 28(1)(b) of the Act applies. Authority incorporated under:
Board, organization, or other body to which section 28(1)(c)

Other

Name of offence: Date of conviction: Penalty suffered:

http://www.ccc.govt.nz/contact-us
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5.  Further details of where applicant is a company
a. Date of incorporation: 

b. Place of incorporation:

c. Full details of each director, and the secretary (if any), as follows:

d. Private Company only: Authorised Capital:     Paid-up Capital: 

e. Private Company:  Full details of each person who holds any shares issued by the company:

f. Public Company: Full details of each person who holds 20 percent or more of the shares, or of any particular class of shares, issued 
by the company.

Full name:

Full name:

Full name:

Address:

Address:

Address:

Designation:

Designation:

Designation:

Face value of 
shares held:

Face value of 
shares held:

Face value of 
shares held:

Date of birth:

Date of birth:

Date of birth:

Place of birth:

Place of birth:

Place of birth:

4. Details of all Managers appointed for the premises
a.  Full list of all details of all manager(s) to be employed and Certificate Numbers of Manager’s Certificate(s):

(Please attach separate sheet if required)

Note: please remember to complete a separate Notice of Duty Manager Appointment or Change form for all appointments or termination of duty 
managers. 

Name: Known as: Expiry DateAddress: Certificate number, or if no 
certificate held confirm if 
they have applied for one
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6. Further details of where applicant is a partnership
a.  Full details of each partner as follows:

b. Signature of each partner:

Full name: Address: Designation: Face value of 
shares held:

Date of birth: Place of birth:

7. Premises details
a. Legal address of  premises: (Note: for Remote Sales this is the office base) 

Is this premises location known by any other address? (Note: for Remotes Sales this could be your website address) 

b. Proposed trading name for premises (if any):

c. Is a licence already held for this premises?        Yes        No If yes, licence number:

d. Do you hold a current Temporary Authority to trade on that licence?        Yes        No

e. Is a licence sought conditional upon construction/completion of the premises?        Yes        No

f. Does the applicant own the proposed licensed premises?        Yes        No

If NO: 
Owners full name:

Owners address:

Form and term of tenure (state whether to be held as leasehold, or under tenancy agreement, or licence):

NB: Additional information and/or signed documents may be requested in some instances to confirm tenure.

g. Details of premises area:

The proposed licensed areas include:

NB: Please attach plans annotated with licensed area

h.  What part (if any) of the premises does the applicant intend should be designated as:

• Restricted designation:  no person under 18 may be present on the premises.
• Supervised designation:  persons under 18 may be present, but only if accompanied by a parent, or legal guardian,  

i.e. Court appointed. Those under 18 cannot be sold alcohol, but may be supplied by the parent or guardian.
• Un-designated:  Any person of any age may be present on the premises. Those under 18 cannot be served alcohol,  

but may be supplied by their parent, or legal guardian.
NB: Any designated areas MUST be marked on the plan for the premises

A restricted area:

A supervised area:
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i. FIRE SAFETY – Section 100(d):  I certify that the Building Owner has confirmed with me that the building:        has         does 
not require   an Evacuation Scheme for public safety which meets the requirements of section 76 of the Fire and Emergency New 
Zealand Act 2017.

Name of owner: 

Signature:           Date:    dd/mm/yyyy

A registered Evacuation Scheme is required when:

• The building can hold more than 100 people; 
• There are more than 10 employees in the entire building; or
• Overnight accommodation is provided for more than 5 people.

Please contact Fire and Emergency NZ (telephone 372 8600) for more information about evacuation schemes and fire safety requirements.

8. Business details     Please attach separate sheet if required

a. Does the applicant seek the licence in connection with the business of a remote seller?        Yes        No

If yes, state the address from where the alcohol will be stored and dispatched from.

b. Does the applicant seek the licence in connection with the business of an auctioneer?        Yes        No

c. Is the sale of alcohol intended to be the principal purpose of the business?        Yes        No

If NO: 
What is intended to be the principal purpose of the business?

What part of Section 32 of the Act is applicable to this application?

If section 32(1)(f)(grocery stores) applies you must complete the relevant Statement of Annual Sales Revenue available here  
ccc.govt.nz/consents-and-licences/business-licences-and-consents/alcohol/alcohol-licences/off-licence

If section 32(1)(b) (Bottle store) applies: 
What percentage of your annual sales is expected to be from the sale of alcohol?

d. Is the applicant engaged, or intending to be engaged, in the sale or supply of any goods other than alcohol and food, or in the 
provision of any services other than those directly related to the sale or supply of alcohol and food?        Yes        No

If YES, what is the nature of those other goods or services?

e. On which days and during which hours does the applicant intend to sell alcohol under this licence? Note for remote sellers: s49 can 
permit sales  “at any time on any day”. s59(1) imposes restrictions on hours for delivery to the buyer for all remote.  
sales licences.

f. Does the applicant intend to provide complimentary samples of alcohol on the premises?        Yes        No

http://www.ccc.govt.nz/consents-and-licences/business-licences-and-consents/alcohol/alcohol-licences/off-licenc
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9. Conditions     Please attach separate sheet if required

The following questions relate to Host Responsibility. In conjunction with completing the questions, you should provide 
with this application a copy of your ‘Host Responsibility Policy’ by using the guidelines on our website ccc.govt.nz

a. What steps does the applicant propose to take to ensure that the requirements of the Act in relation to the sale of alcohol to 
prohibited persons (i.e. minors, intoxicated persons, other persons to whom alcohol may not be sold pursuant to the licence) are 
observed?

b. Are there any other steps the applicant intends to take to promote the responsible drinking of alcohol?

c. Where the principal business is other than the manufacture or sale of alcohol: What kind or kinds of alcohol does the applicant 
intend to sell or deliver under the licence?

d. What appropriate systems, staff and training does/will the applicant have in place to ensure compliance with the law?

e. What are the current and possible future noise levels and how does the applicant intend to mitigate them?

f. What are the current and possible future levels of nuisance and vandalism and how does the applicant intend to mitigate them?

g. What other licensed premises are there in the vicinity of this proposed premises? And, will the granting of this licence contribute to 
an increase in alcohol related problems in the area? (Explain)

h. What is the land near the proposed premises being used for? Will the granting of a licence for your premises impact on changing 
neighbouring land use? If so, in what way?
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10. Please attach the following documents:
You must provide the following prescribed documents (your application will not be accepted without these documents)

Floor plans annotated to show licensed area (for whole of premises, and mark any restricted or supervised designated areas) 
Photo of principle entrance to the premises
Certificate of Incorporation (including the extract details of directors and shareholders)
Premises Certificate of Compliance (Alcohol) 
All Grocery Stores must complete a Statement of Annual Sales Revenue if applicable. Template statement available here  
ccc.govt.nz/consents-and-licences/business-licences-and-consents/alcohol/alcohol-licences/off-licence

You should also provide the following documents to assist with assessment of your application (if these are not provided this 
will delay assessment of your application)

Host Responsibility Policy 
Duty Manager appointment forms for all your duty managers
Background information on applicant(s) and Directors – business experience and training experience in the hospitality 
industry (a brief CV outlining work history would assist)
Background information on the Operational Manager (if not to be the licensee) – experience and training in the hospitality 
industry (a brief CV would assist)
Any other information you wish to include to support your application, e.g. business plan, promotional materials etc
Bottle Stores 32(1)(b): To assist with confirmation of percentage annual income expected from alcohol you may wish to 
complete a Statement of Annual Sales Revenue if applicable. Template statement available here ccc.govt.nz/consents-and-
licences/business-licences-and-consents/alcohol/alcohol-licences/off-licence

Notes:

• The Agencies may request to inspect a copy of your staff training plan/manuals.
• Tenure (Q7f) – Additional information and/or signed documents may be requested in some instances to confirm tenure.
• Please remember to complete a separate Notice of Duty Manager Appointment or Change form for any new Duty Manager 

appointments or termination of duty managers and provide a copy to both the Alcohol Licensing Team and the Police, 
as detailed on the form ccc.govt.nz/consents-and-licences/business-licences-and-consents/ alcohol/managers-certificate/
notification-of-management-change

Important to note – Public notification of application
All alcohol licence application public notices are published on the dedicated webpage located on ccc.govt.nz/alcohol. Applications are 
no longer required to be published in the local newspaper.

1. We will take care of the publication of your public notice when you make your application to us.

• There is a small administration charge for our assistance in loading the content onto the licensing notification webpage. The fee 
will need to be paid in advance of publication.

• Your notice will be published within a week of your application being received and the public notice fee being paid.

2. We will send you a copy of the published notice for your records at the same time we send you the front entrance notice for display 
on your premises. You will need to display the notice on your main entrance for at least 25 working days.

3. Except in the case of a conveyance, within 10 working days after filing this application with the District Licensing Committee, the 
applicant must ensure that notice of this application in form 7 is attached in a conspicuous place on or adjacent to the site to which this 
application relates (unless the Secretary of the District Licensing Committee agrees that it is impracticable or unreasonable to do so).

11. Payment
You will be issued an invoice at your lodgement meeting when you file your application. Payment of Fee MUST be made immediately 
on receiving the invoice. 

Accepted methods of payment are: CASH – EFTPOS – INTERNET BANKING

Note: All application fees are for processing of an application and are non-refundable, and must be paid when you apply.  We can only 
process your application once we have both the Proof of Payment of fees AND the required paperwork  (application form and required documents).

Any questions? Contact the Alcohol Licensing Team to discuss and for more information, ph 03 941 8999 or alcohollicensing@ccc.govt.nz.

http://www.ccc.govt.nz/consents-and-licences/business-licences-and-consents/alcohol/alcohol-licences/off-licenc
http://www.ccc.govt.nz/consents-and-licences/business-licences-and-consents/alcohol/alcohol-licences/off-li
http://www.ccc.govt.nz/consents-and-licences/business-licences-and-consents/alcohol/alcohol-licences/off-li
http://www.ccc.govt.nz/consents-and-licences/business-licences-and-consents/ alcohol/managers-certificate/notification-of-management-change
http://www.ccc.govt.nz/consents-and-licences/business-licences-and-consents/ alcohol/managers-certificate/notification-of-management-change
mailto:alcohollicensing%40ccc.govt.nz?subject=Application%20for%20New%20Club%20Licence




9. Conditions 

a) What steps does the applicant propose to take to ensure that the requirements of the Act in relation 
to the sale of alcohol to prohibited persons (i.e. minors, intoxicated persons, other persons to whom 
alcohol may not be sold pursuant to the licence) are observed? 

 The premises will have clear signs posted that inform customers that alcohol cannot be sold to minors 
(people under the legal drinking age) or to individuals who are already intoxicated. To help ensure this, 
staff will check the identification of anyone who looks younger than 25 years old before selling alcohol 
to them. Minors will not be permitted to enter the premises unless they are with a parent or legal 
guardian. Anyone who is visibly showing signs of being under the influence of alcohol will be denied 
entry to the premises. Additionally, staff members will undergo regular training at least twice a year to 
ensure they fully understand their legal responsibilities and are knowledgeable about how to serve 
alcohol in a safe and responsible manner.  

b) Are there any other steps the applicant intends to take to promote the responsible drinking of alcohol? 

 Alcohol will never be promoted, discounted, or advertised in a way that encourages irresponsible 
drinking. To help staff assess and manage customers’ consumption levels, a copy of the Intoxication 
Assessment Tool will be displayed in the workplace. Additionally, there will be no advertisements or 
promotions for alcohol outside the premises, except for the display of the business's trading name. This 
ensures that the focus remains on responsible alcohol service and compliance with the law. 

c) Where the principal business is other than the manufacture or sale of alcohol: What kind or kinds of 
alcohol does the applicant intend to sell or deliver under the licence? 

 The principal purpose of the business is the sale of alcohol. The premises will operate as a bottle store.  

d) What appropriate systems, staff and training does/will the applicant have in place to ensure 
compliance with the law? 

 All staff will receive regular training to ensure they perform their duties responsibly and fully understand 
their legal obligations under the Act. The premises will be equipped with CCTV cameras for security and 
monitoring purposes. Both the inside and outside of the premises will be well-lit to create a safe 
environment and to help staff check customer IDs effectively. The lighting will be designed to make it 
easier for staff to verify IDs and keep an eye on customers. Additionally, the point of sale system will 
include reminders for staff to check the ID of each customer before completing any transaction, helping 
to prevent underage or intoxicated individuals from being served. 

e) What are the current and possible future noise levels and how does the applicant intend to mitigate 
them? 

 Given the premises will operate as a retail activity, concerns regarding noise are unlikely to arise.  

f) What are the current and possible future levels of nuisance and vandalism and how does the applicant 
intend to mitigate them? 

g) The premises has been operating in this area for several years without any known issues related to 
nuisance or vandalism. The applicant is not aware of any past or current problems of this nature 
concerning the premises. Since the premises will continue to offer the same retail services, it is unlikely 
that there will be any noise-related concerns. To help prevent loitering, the premises will be well-lit on 
the outside, and CCTV cameras will be installed to increase security and deter any unwanted behaviour. 

h) What other licensed premises are there in the vicinity of this proposed premises? And will the granting 
of this licence contribute to an increase in alcohol related problems in the area? (Explain) 

The premises is located on the Hills Road among a block shop located at the intersection of Hills and 
Warrington Street. The Shirley Shopping Centre is located on the opposite side of the road. The 
immediate locality around the premises is surrounded by commercial/retail/business activities.  



The nearest bottle stores to the premises are: 

a) The Bottle-O Shirley – 1.41 km northeast of the premises 

b) Liquorland Shirley – 1.85 km northeast of the premises 

c) Super Liquor Edgeware – 1.31 km southwest of the premises 

The directors of the applicant company understand the important role businesses play in promoting 
positive community behaviour. To help reduce risks and ensure the premises operate responsibly, the 
following initiatives will be put in place: 

1. Staff Training: Regular training sessions will be held to help staff recognise problem drinkers in the 
community who may visit the store. This will help ensure they are better equipped to manage such 
situations. 

2. Legal Compliance: The business will strictly adhere to the law, refusing service to minors (underage 
customers) and intoxicated individuals, ensuring that all alcohol sales are responsible and in 
accordance with the object of the Act. 

3. Parking Area Surveillance: The parking area will be monitored regularly to ensure that customers 
are not drinking alcohol in their vehicles, helping prevent unsafe drinking behaviour outside the 
premises. 

4. Availability of Water: Water will be provided during tastings (if any) to encourage responsible 
consumption. 

5. Responsible Drinking Signage: Clear signage will be displayed inside the premises to promote 
responsible drinking, reminding customers of the importance of sober driving. 

6. Limitations on Single Serves: The premises will not sell single-serve beers, ciders, or ready-to-drink 
beverages (RTDs) in containers smaller than 500 ml or for less than $6.00 per unit. This policy is aimed 
at discouraging impulse purchases and promoting responsible consumption. 

7. Manager’s Certification for Staff: Every effort will be made to ensure that all staff members hold a 
manager’s certificate, providing them with the knowledge and experience needed to enforce the 
provisions of the Act. A duty manager will be on-site at all times when the premises are open for 
business. 

8. No Price Cutting: The premises will not engage in price cutting or offering discounts to attract 
customers. This is to prevent the promotion of alcohol consumption through cheap pricing and to 
encourage responsible pricing policies. 

These initiatives reflect the applicant’s commitment to operating responsibly, supporting the local 
community, and adhering to legal requirements. 

i) What is the land near the proposed premises being used for? Will the granting of a licence for your 
premises impact on changing neighbouring land use? If so, in what way?  

The premises is located on the Hills Road among a block shop located at the intersection of Hills and 
Warrington Street. The Shirley Shopping Centre is located on the opposite side of the road. The 
immediate locality around the premises is surrounded by commercial/retail/business activities.  

The grant of the licence is unlikely to change neighbouring land use.   
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