Vetting and s88 Checksheets

RMA No:  
     



Address:  
     



Vetted by: 
     



Date Vetted: 
     
1. VETTING CHECKSHEET
	Y
	N/A
	Type of Application
	Comments

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
   Fast track application - Controlled activity land use consent
 FORMCHECKBOX 
  
"Simple" Land use application, i.e.  
 FORMCHECKBOX 
   Outline Plan Waiver

 FORMCHECKBOX 
   Non-Notified Land Use consent applications in all zones except central city, medium & high density residential and hill zones, which involve non-compliance with one or more of the following rules:
- Recession Plane
- Internal Boundary setback
- Continuous Building Length
- Outdoor Living Space
	KPI 10 day working timeframe
 FORMCHECKBOX 
  Check correctly identified in Connect as Simple or Fast track. 

 FORMCHECKBOX 
  If not email: CCCResourceconsentapplications@ccc.govt.nz 
     


	Y
	N or N/A
	Vetting Tasks/Comments
	Notes

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Check Property File:

 FORMCHECKBOX 
 
Read Pre-application Advice/UDP comments located: (FOLDER08/1431 then type in address)

 FORMCHECKBOX 

Chat with Pre-app Planner where necessary
 FORMCHECKBOX 

Check Preliminary information on Previous consents, enforcement action
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Read Application
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Check Certificate of Title:
 FORMCHECKBOX 

Issued within last 3 months?
 FORMCHECKBOX 

Viewed copies of all consent notices/RMA covenants

 FORMCHECKBOX 
  Checked Relevant Easements/link strips
 FORMCHECKBOX 
  Request missing COT information from:
CCCResourceconsentapplications@ccc.govt.nz
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Complete Relevant Zoning Check sheet(s)
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Overall Status of Application:
 FORMCHECKBOX 

Permitted
 FORMCHECKBOX 

Controlled
 FORMCHECKBOX 

Restricted Discretionary
 FORMCHECKBOX 

Discretionary  
 FORMCHECKBOX 

Non-Complying
 FORMCHECKBOX 

Prohibited 
	     


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Check any Written Approval(s) provided:
 FORMCHECKBOX 

All property owners (or person(s) with authority to sign on behalf of Trust/Company) have signed form, application & plans; occupiers have signed where not owner-occupied
 FORMCHECKBOX 

Signed plans match application plans
 FORMCHECKBOX 
  Preliminary Consideration of Adversely Affected persons
	     


	 FORMCHECKBOX 


	 FORMCHECKBOX 

	s88 and Schedule 4 requirements met (refer s88 checksheet at end of this template)
If No:      FORMCHECKBOX 
   Section 88 ‘Not accepted’ letter/decision required

If yes:     FORMCHECKBOX 
    Plus all affected party approvals provided, the application is straight forward and no discussion with a Senior Planner is required by your individual team protocol,  vetting complete.
 FORMCHECKBOX 
  
If s88 check complete but RFI required – complete following tasks before sending
	Complete Connect Acceptance check 

     


	Vetter to consider following matters - then discuss with Senior Planner where required by individual Team Protocols
	Supervising Senior Planner being: 

     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Site Visit required?
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All necessary affected party approvals obtained? 
If No:        FORMCHECKBOX 
   Added to RFI or Applicant contacted separately
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Initial concerns over degree of adverse effects: 

 FORMCHECKBOX 
   Separate s95 report required?
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Significant, sensitive or controversial application: 

 FORMCHECKBOX 
   Discuss with Team Leader who will advise whether:

 FORMCHECKBOX 
    John Higgins needs to be informed

 FORMCHECKBOX 
    Implementation of Communication Plan required? (refer to Resource Consent Communication Plan P-660).
· Community Boards, and/or
· Local Residents
	     


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Commissioner Decision required due to:

 FORMCHECKBOX 
   
Council owned Land (Contact: Joanne Walton for Leasing Arrangements  )
 FORMCHECKBOX 
   
Potential Conflict of Interest

 FORMCHECKBOX 
   
Requested by Applicant

 FORMCHECKBOX 
   
All telecommunication applications - use Ken Lawn, David Mountfort or Justine Ashley (Planz)
Note: The following are Council controlled organisations for which a commissioner must be used: CIAL, LPC, Enable, Orion, Red Bus, City Care, EcoCentral.
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are there any relevant Global Consents?

Global Consent List
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Is a Survey Plan from a registered surveyor identifying key levels/heights/features across the site/surrounds required?: Likely triggers:
 FORMCHECKBOX 
   Hill Section 

 FORMCHECKBOX 
   Sand Dunes

 FORMCHECKBOX 
   Waterway Setback or Flood Management Area

 FORMCHECKBOX 
   Section on Flat with uneven ground or height and/or recession plane non-compliances 
 FORMCHECKBOX 
   Earthworks beyond building footprint
 FORMCHECKBOX 
   Building and/or Elevations for Existing Use Rights 

 FORMCHECKBOX 
   Other Complex Applications

 FORMCHECKBOX 
   Commercial sites where disability access required. 

Note: The applicants need to be able to access their site from the current street/footpath level. Make sure disability access ramps are provided within the site and do not require the footpath to be regraded in order to avoid scenarios like that occurring next door to the Hereford St council entranceway).
	     


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Specialist Advice and/or Consultation Required/Requested from:

Specialist List at end of this document – contact email addresses provided
 FORMCHECKBOX 
  Traffic

 FORMCHECKBOX 
  Environmental Health Officer

 FORMCHECKBOX 
  Urban Design
 FORMCHECKBOX 
  Landscaping  
 FORMCHECKBOX 
 
Waterway Setback 
 FORMCHECKBOX 
  MKT 
 FORMCHECKBOX 
  Floor Levels 
 FORMCHECKBOX 
  Engineer       
 FORMCHECKBOX 
  Arborist
 FORMCHECKBOX 
  Heritage  /  FORMCHECKBOX 
   Heritage New Zealand
 FORMCHECKBOX 
  Building Consent Officer: for non-residential applications, to check accessible parks and route to main entrance of building comply with Building Act. Contact processing BCO if there is a related BCN, or contact Peter Van der Zee if no BC lodged yet.

 FORMCHECKBOX 
  Wastewater/Water Supply

Email: watercapacity@ccc.govt.nz
 FORMCHECKBOX 
  Water supply for firefighting: sufficient water supply and access to supplies for firefighting required to all residential units and business developments 

Firefighting water supply flowchart

Firefighting capacity instructions
 FORMCHECKBOX 

Solid Waste Team (Kate Baird, Contract Supervisor) for multi-unit developments with more than 10 units. (It is not possible for each unit to have its own bins out at the kerbside, therefore an alternative collection method will be required, e.g., on site collection or a commercial provider.)
 FORMCHECKBOX 

Other Specialists:      
	 FORMCHECKBOX 
    Initiate ‘Requesting Specialist Input’ task in Connect
     


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Request application be placed on Urban Design Panel Meeting Agenda. Contact: urbandesign@ccc.govt.nz 
Which projects should go to the panel?
Request application be placed on Lyttleton Design Review Panel Meeting Agenda for applications within the Character Overlay Area of the Residential Banks Peninsula Zone and within the Commercial Banks Peninsula Zone.
	     

	 FORMCHECKBOX 


	 FORMCHECKBOX 


	Are there any relevant Council Bylaws? Examples:
 FORMCHECKBOX 
   Public Places Bylaw 2008 (under review)

Are any works proposed on the street that requires street trees or power poles to be removed/relocated, changes to reserve planting, or require approval under Councils City Street Enclosure Policy?

Contacts: Mike.Calvert@ccc.govt.nz  and     WengKei.Chen@ccc.govt.nz
 FORMCHECKBOX 
   Parks and Reserves Bylaw 2008 (under review)

 FORMCHECKBOX 
   Cleanfill and Waste Handling Operations Bylaw 2015

 FORMCHECKBOX 
   Trade Waste Bylaw 2015

 FORMCHECKBOX 
   Marine and River Facilities Bylaw 2008

 FORMCHECKBOX 
   Waste Management Bylaw 2008

 FORMCHECKBOX 
   General Bylaw 2008

 FORMCHECKBOX 
   Cemeteries Bylaw 2013

 FORMCHECKBOX 
    Other:        
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Is it an undeveloped Greenfield/Brownfield Site

 FORMCHECKBOX 
   Are there any ODP requirements? 
 FORMCHECKBOX 
   Is any Reserve Land Required? 

· Contact Russel.Wedge@ccc.govt.nz 
 FORMCHECKBOX 
   Refer to Stormwater Approvals
· Can it be serviced with stormwater to an urban standard

· Contact Stormwater.Approvals@ccc.govt.nz 
 FORMCHECKBOX 
   Refer to Wastewater Approvals
· Can it be serviced with waste water and water supply to an urban standard

· Contact:WastewaterCapacity@ccc.govt.nz 
 FORMCHECKBOX 
   Refer to Transport 

· Area any road frontage upgrades or works in the street proposed

· Contacts: Mike.Calvert@ccc.govt.nz  and WengKei.Chen@ccc.govt.nz 
 FORMCHECKBOX 
   Refer to Waterway 
· Is there any works within waterways

· Contacts: Sheryl.Keenan@ccc.govt.nz  or Brian.Norton@ccc.govt.nz 

Katherine.Hall@ccc.govt.nz or Belinda.Margetts@ccc.govt.nz 
	     

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	National Policy Statements:
 FORMCHECKBOX 
   NPS for Freshwater Management

 FORMCHECKBOX 
   NPS for Renewable Electricity Generation

 FORMCHECKBOX 
   NPS on Electricity Transmission

 FORMCHECKBOX 
   New Zealand Coastal Policy Statement

 FORMCHECKBOX 
   Proposed NPS on Indigenous Biodiversity

 FORMCHECKBOX 
  
 NPS on Urban Development Capacity

MFE National Policy Statements
Other National Legislation:

 FORMCHECKBOX 
   Prostitution Reform Act – brothels and other commercial sexual services

 FORMCHECKBOX 
        
	     

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Statutory Acknowledgement Area
Ngai Tahu Statutory Acknowledgements 
Silent File Area
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Regeneration Plans
 FORMCHECKBOX 
  Cranford Basin        
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Recovery Plan Relevant:
 FORMCHECKBOX 
   Land Use Recovery Plan (LURP)    

 FORMCHECKBOX 
   Urban Limit

 FORMCHECKBOX 
   Key Activity Centre (local or district)

 FORMCHECKBOX 
   Special Treatment Area

 FORMCHECKBOX 
   Outline Development Plan Area  
 FORMCHECKBOX 
   Lyttelton Port Recovery Plan 
 FORMCHECKBOX 
   Christchurch Central Recovery Plan
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are any Regional Plans relevant, including:
 FORMCHECKBOX 
   Canterbury Regional Policy Statement
 FORMCHECKBOX 
   Canterbury Land and Water Regional Plan
 FORMCHECKBOX 
   Regional Coastal Plan
 FORMCHECKBOX 
   Canterbury Natural Resources Regional Plan
 FORMCHECKBOX 
   New Zealand Coastal Policy Statement
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are there any ECan Consents or Permits Required to Facilitate the Activity?

E.g., Ground Water/Stormwater Disposal to Land not covered by Council’s global consent;
Building or Seawalls within 20m of Coastline
	 FORMCHECKBOX 
    ECAN PORTAL – discuss with Kathryn Stapleton if required or
Deepani.Seneviratna@ecan.govt.nz 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Are there any relevant Local Government Act documents:

Suburban Centre Master Plans: 

· Edgeware Village Master Plan 

· Ferry Road Master Plan
· Linwood Village Master Plan 

· Lyttelton Master Plan
· Main Road Master Plan
· New Brighton Centre Master Plan
· Selwyn Street Shops Master Plan 

· Sumner Village Master Plan
· Sydenham Master Plan
Other Plans: 

· CCC Cemeteries Master Plan 2013
· Park Management Plans & Master Plans 

· Hagley Park/Botanic Gardens Master Plan 2007
Area Plans 

· Belfast Area Plan (2010)
· South-West Area Plan (2009)
Community Plans 

· Little River Big Idea 

· Diamond Harbour- Getting to the Point
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	If the application site is within a Suburban Centre, email a copy of application to urbanregeneration@ccc.govt.nz and liaise with the Urban Regeneration Team during processing.
	     

	
	
	Reminder to send applicants the draft wording of all conditions for agreement
	

	
	
	Old District Plans  Folder09/1015
	


2. Section 88 Completeness Checksheet   (Land use, subdivision consents and s127 only)
“Horses for courses” … Schedule 4 of the RMA requires information to be “specified in sufficient detail to satisfy the purpose for which it is required”. Hence the information and assessments listed below need only be provided where relevant, and to the extent necessary for the type of application. There is discretion to decide that an application is complete even if some information hasn’t been provided, so a pragmatic approach is needed.
For an application to be complete, the information should be sufficient to understand the proposal, how it will affect the environment, and whether it will affect any other parties.
	Y
	N or N/A
	Section 88 / Schedule 4 requirements
	Notes

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Completed and signed application form (s88(2)(a)
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Description of the proposed activity
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Description of the site
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Name and address of each owner and occupier of the site
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Description of any other resource consents required for the proposal
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Assessment against Part 2 of the RMA
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Any other activities that are part of the proposal (e.g. activities that require permission or licensing outside the RMA such as HSNO, liquor.)
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Any permitted activities that are part of the proposal and confirmation of compliance (e.g. under the NES)
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Assessment against relevant provisions of the District Plan:
 FORMCHECKBOX 

Rules and matters of control or discretion
 FORMCHECKBOX 

Objectives and policies
	     


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Assessment against provisions of other relevant documents:
 FORMCHECKBOX 

NES
 FORMCHECKBOX 

Regional plans and policy statements
 FORMCHECKBOX 
  National Policy Statements
 FORMCHECKBOX 
  Coastal Policy Statement
	     


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Assessment of effects on the environment:

Subject to the provisions of the DP, an AEE must include:

 FORMCHECKBOX 

Assessment of actual and potential effects on the environment
 FORMCHECKBOX 

Any proposed mitigation measures
 FORMCHECKBOX 
  Identification of affected persons, any consultation and the response (note - consultation not required)
 FORMCHECKBOX 
  Risks from hazardous substances and installations

 FORMCHECKBOX 

Alternative locations/methods if significant adverse effects
 FORMCHECKBOX 

Discharge of contaminants – nature, sensitivity of receiving environment, alternative methods
 FORMCHECKBOX 
  If monitoring required due to scale and significance of effects, how and by whom
 FORMCHECKBOX 
  Customary rights – alternatives if more than minor effects

Subject to the provisions of the DP, an AEE must address:

 FORMCHECKBOX 

Neighbourhood and wider community effects, including social, economic and cultural effects
 FORMCHECKBOX 

Physical effects, including landscape and visual
 FORMCHECKBOX 
  Effects on ecosystems and habitats
 FORMCHECKBOX 
  Effects on natural and physical resources

 FORMCHECKBOX 

Discharge of contaminants, including unreasonable noise
 FORMCHECKBOX 

Risks through natural hazards or use of hazardous substances or installations
	Detail must correspond with the scale and significance of the effects that the activity may have on the environment.




	COMMENTS BY VETTER:
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