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Online Services

This guide contains the following information:

Section 1. About lodging building applications via Online Services
Section 2. Tips for speeding up the electronic consent process...
Section 3. What your application should contain and how to classify your bookmarks
Section 4. How to use Online Services
Registering for Online Services - as an Individual
Registering for Online Services - as a Company
Can’tregister?...
Applying for a building consent or PIM - Completing an online application
Sending in additional information after you have submitted your application online

After the Building Consent is granted (Amendment to a granted consent, extension of time, code compliance
certificate, and certificate for public use)

Applying for a code compliance certificate - Completing an online application....
Applying for a Building Act exemption
Applying for certificate of acceptance
Downloading Application Documents
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Online Services

Section 1. About lodging building applications via Online Services

All building consent applications are processed electronically.

The Christchurch City Council’s Online Services is a web-based service that allows you to complete the building consent and/or PIM application
form and submit the supporting documentation online. You do not need to complete the B-002 Application for Building Consent and/or Project
Information Memorandum form. Refer to the Apply for a building consent or PIM section.

By submitting your application online you avoid the delays and costs of scanning hardcopy documents. Your administration fees will be lower if
your application contains correct documentation and is correctly formatted.

This guide has been prepared to assist you getting it right. Before preparing your application, we remind you to come and talk to us ata pre-
application meeting about what you want to do, and we can advise you on the information you will need to provide for your application. To
arrange a pre-application meeting call our Customer Services Team on (03) 941 8999.

Building applications can be complex. We recommend that you engage a professional to help with design work, drawings, specifications and
other supporting documentation. The Council, as a Building Consent Authority, can provide you with information on when you will require
building consent and how to apply.

For all new applications for PIM and/or building consent you need to complete the application form online and attach the information that is
relevant to your building project, such as:

e acertificate of title

e owner/agent confirmation letter

e anyissued PIMs and/or resource consents

e plans

¢ specifications and supporting documents.

Once you have gathered all the necessary information you can lodge your application with Council by completing it electronically through
Online Services. There is a time limit of 45 minutes to complete the application form and upload the Other applications submitted via Online
Services

An application for Building Act exemptions is also completed online, no application form is required, refer Applying for a Building Act exemption,
section. An application for a code compliance certificate, extension of time or certificate of public use will require you to complete and attach
the relevant application form. To apply for an amendment, we encourage you to submit your application using Online Services. Refer to the
After the Building Consent is granted section. An application for certificate of acceptance also requires you to complete and attach the relevant
application form. Refer to the Applying for certificate of acceptance section.

The first step is to register

You will need to register with us to use Online Services.

Go to onlineservices.ccc.govt.nz and complete the registration form.

Your request for registration will be received by the Council administration team and will be validated within one working day.

Once your details have been validated you will receive a confirmation email, and you can then use Online Services to complete and submit your
application.

Application process

Once submitted via Online Services, your application is received instantly by the Council. You will receive a confirmation email that your
application has been received. An initial check of the submitted documents is performed to ensure that you have supplied the correct
information.

Your application is then taken through a pre-acceptance check. If your application has been accepted, we will contact you to let you know, and
processing will begin. We will contact you if you are required to provide further information to enable us to process your application.

If your application is not accepted, then we will tell you what information is missing, and you will have to resubmit. You can use Online Services
to view all the applications you have submitted. All applications will include a fee for the time spent assessing the application regardless of an
accept or not accept decision.
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Online Services

Section 2. Tips for speeding up the electronic consent process

Documents should be submitted in PDF format. If you cannot save as PDF from the software you are using, there are many cheap or free PDF
printing tools that you can download. Try a Google search for “PDF printer”.

Please ensure you have not locked or password protected your PDF. If there is a lock or password
protection we will not be able to continue the process until you provide an unlocked or non-password
protected version.

For applications for PIM/building consents or Building Act exemptions: Ensure you ‘tick’ the ‘I / we
accept’ to confirm your submitted application. Online services will not let you complete the process unless
this is ticked as accepted.

For all other applications: Please ensure your application form is signed before submitting it to Council.
An unsigned application form will result in non-acceptance of your application.

Please ensure your PDFs are correctly bookmarked showing the content of the PDF. This speeds up the
process in two ways: administration staff don’t have to correct or add the bookmarks, and when reviewing
the application, the documents are much quicker to find and review.

The preferred format and classification of the bookmarks is shown below in Section 3 - What your
application should contain and how to classify your bookmarks.

Do not use sub-bookmarks as these are not able to be recognised by our system when reviewing your
application and can create processing delays.

When submitting documents, ensure the pages are rotated to the correct orientation, e.g. plan pages are
typically landscape and document pages are portrait.

Avoid special characters like quotes, hyphens, ampersands, and angle brackets in description, comment
and filename fields.
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Online Services

Section 3. What your application should contain and how to classify your

bookmarks

1. The Building Consent application documentation should be separated into PDFs as shown below:

=

A Application checksheet.PDF
o,

2 Plans.PDF
=

A Specifications.PDF
=

A Certificate of Design Work.PDF

',

A Structural supporting documents.PDF
[ rir 1N

& Geo-technical report.PDF
[ 1N

A Fire design and documentation.PDF

[ 1N
A Other Supporting Documents.PDF

Note: If your application was previously not accepted you will need to resubmit all the documents again.

2. The PDFs need to have bookmarks showing the content of the PDF.

What is a bookmark? A bookmark creates a link that enables you to name specific pages of your building consent application, the various
plans and specifications. Bookmarks enable us to go directly to the pages that we may want to review, rather than scrolling through each

page.

For more information on creating bookmarks, see the online resources for the software application you are using, for example CAD or

Adobe Acrobat Standard.

3. The following explains what each PDF should contain and how they should be classified using bookmarks:

Examples of PDF bookmark layouts:

D Checksheet

D Certificate of Title

| OwnerfAgentConfirmation Letter

"9 5ales Agreement

D lssued PIMS/Resource Consents

L‘j LicensedBuilding Practitioners
Specified Systems

If there are different types of plans, for
example, Architectural, Structural, and
Electrical, create individual bookmark
folders:

Within each bookmark folder, use a naming
convention so that the number and title of
each follows the number and title of each

= [ Structural Drawings

_] 50.00 Cover Page

[ 51.01 Level 1 &2 Slab Layouts

[ 51.02 Level 1 Roof & Level 3 Slab Details
"] 51.03 Level 4 Floor Structure

] 51.04 Level 4 Roof &5 Floor Structure
"] 51.05 Level S Roof Structure

] s2.01 Long Section

_] 52.02 Long Section

[} s52.20 Steel Elevations

[ 52.21 Steel Elevations

] 52.22 Steel Elevations

[ 52.23 Steel Elevations

_] S3.01 Foundation & Block Wall Details
] 53.02 Foundation & Block Wall Details
"] 53.03 Foundation & Block Wall Details
] 53.04 Foundation & Block Wall Details
"] 53.05 Foundation & Block Wall Details

] 05 - Foundation & Drainage P

[ 06 - Framing Plan
~[1] 07 - Roof Plan
] 08 - Bracing Plan
] 09 - Section A-A
] 10 - Section B-B
] 11 - Details 1
[ 12- Details 2
[] 13- Details 3
] 14 - Details 4
] 15-Details 5
[ 16 - Details 6

[ 53.06 Foundation & Block Wall Details
[ 53.07 Foundation & Block Wall Details
_] S3.08 Foundation & Block Wall Details
] 53.09 Foundation & Block Wall Details
"] 53.10 Foundation & Block Wall Details
] 53.11 Foundation & Block Wall Details
"] 53.12 Foundation & Block Wall Details
] 53.13 Foundation & Block Wall Details
[ 53.14 Foundation & Block Wall Details
_] S3.15 Foundation & Block Wall Details
[ 53.16 Foundation & Block Wall Details
_] 53.17 Foundation & Block Wall Details

[} 17 - Window & Door Layout

] 18 - Window & Door Schedule

5--] 19 - Electrical Plan

] 54.01 Steel Frame & Timber Connection Details
"] 54.02 Steel Frame & Timber Connection Details
-] 54.03 Steel Frame & Timber Connection Details
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The Application Checksheet

o A completed checksheet relevant to the project.

The Plans

The Plans should contain the following:

Architectural plans

Structural plans (if applicable)
Mechanical plans (if applicable)
Electrical plans (if applicable)
Landscaping plans (if applicable)
Other plans if required.

When submitting plans please make sure they are rotated correctly to the landscape setting.

The Specifications

The Specifications should contain the following:

e A Specification (relevant to the project).

The Certificate of Design Work (residential only)
The Certificate of Design Work:

e Licensed Building Practitioners (LBP) memoranda (where the proposed building work includes restricted building work the application
for building consent must include a Certificate of Design Work from a licensed building practitioner who is licensed to carry out or
supervise design work that is restricted building work or, where an owner-builder exemption applies, provide a Statutory Declaration as
to Owner-Builder Status form).

The Structural supporting documents:

The Structural supporting documents should contain the following:

e Calculations
e PS1
e Design features report

The Geo-technical report:

The Geo-technical report (if applicable) should contain the following:

e Geo-technical report
e Any other relevant Geo-technical documents

The Fire design and documentation:

Fire Design and documentation (if applicable) should contain the following:

e Fire design
e Any other relevant fire design documents

Other supporting documents:

Other Supporting Documents should or may contain the following:

Supporting Documents (only submit specific information related to the consent and not the whole manual from the product supplier)
Accessible Facilities Upgrade Report (Form B-065) (if applicable).

Specified Systems on Form B-068 or other equivalent (if applicable).

Project information memorandum

Test Certificates (if applicable)

Authorisations from Ecan (applications for or include solid/liquid fuel heating)

A Certificate of Title (if you are providing it)

Any other documentation that don’t fit in the above categories.
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Section 4. How to use Online Services

Registering for Online Services - as an Individual

Before you can use Online Services, you must complete the online registration. When your application is received by the Council, we validate
your details, and aim to set you up within one working day. You will receive an email confirmation once your registration has been successfully

processed.

1. Go to http://onlineser vices.ccc.govt.nz

Click Register.

Christchurch gl

1 ; Online Services
City Council ww

Home

2. Fillin all the required details, then click Next (First
and second names, surname, date of birth, and a
user name of your choice).

e You must register in your own name as an
individual - your company cannot register.

e Ifthe Council already has your name on record
(for example, if you are a ratepayer), then
those existing details will over-ride whatever
you enter on this page. For example, if you
register here as Jo Smith, but the Council
already holds a record for you as Joanne
Smith, then your Online Services registration

Name details

The details you provide here will be used for all online consent services.
Please note:

If we already have your name on record (for example, if you are a ratepayer),

the name that you enter here will be replaced by the details on record.

Your registration must be validated before you can log in and use the services on this site. We aim to validate new
registrations within ane working day.

For company registration, use the full lagal name. Include your Companies Office number if you know it.

User name Rital i
SuMame or company name Lambert "

Companies Office number

Fill in these fields only if you are registering as 2n individual. Your date of birth is optional, but it helps us to identify you correctly.

3. Type in all of your contact details, then click Next.

Full given names Rita Lambert
will be as Joanne Smith. o b T =
)
Contact details

The details you provide here will be used for all online consent services.

If we already have your name on record (for example, if you ars 2 ratepayer),
!ﬂ the contact details that you enter here will be replaced by the details on

record.

Tf you want to update the details we have on record, please contact the Customer Call Centre.

Email
Email address fitzjean @test.com -
Confirm email zddress titslean @test.com i
Mailing address
Street/PO box 100 Testing Street ’
Suburb Avonside
City/town Christchurch
Postcode 8061

Look up your postcode on the New Zealand Fost website.

Phone

You must fill in at least one field in this saction.

Daytime phone number 03 123 4567
Mobile 027 123 4567

4. Read the disclaimer, privacy statement and
copyright statement.

Click on the checkbox to show you have read and
agree to them, then click Next.

By registering on this website, you confirm that:

« you are the person identified in the registration information submitted.
s you are authorised to register on and use this website.
= you agree to lodge and accept information electronically via this website, or via the email address you have provided for this purpose.

This website is owned by the Christchurch City Coundil. When you use this website, the folowing terms apply:

I have read and agree to the abuvD

[previous {[Next )
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5. Type inyour password. It must have at least six
characters and include at least one number.

Passwords are case-sensitive.

Click Submit.

Choose your password
Enter a new password of at least 6 characters. You can use letters, numbers, and some special characters such as
underscores and asterisks.

User name Rital
Password I

Confirm password | ...

{ Previous ] ‘@

6. The Request Submitted page shows all the details
you entered. Your registration is now lodged with
the Council, and we aim to validate your request
within one working day.

Request submitted

Thank you for registering. Your request will be processed as soon as possible.

Before you can log in and use the services on this site, your registration must be
validated. We aim to validate new registrations within one working day. Whan your
details have been verifiad, you will receive an email confirmation.

Name details

User name Rital

Surname or company name Lambert

Full given names Rita Lambert
Date of birth 25/05/1961
Contact details

Email address ritajean@test.com
Street/PO box 100 Testing Street
Suburb Avonside
City/town Christchurch
Postcode 8061

Daytime phone number 03 123 4567
Mobile 027 123 4567

7. You will receive an automated email notifying you
that your request has been received, and
confirming your details as submitted.

From:  Online Services
To
e
Subject: Request for new registration

[rnank you for your request to register for the Christohuzch City Council's Online Sexvices z
uwebsice. We look forward to having you as an online cuscomer.

You snould receive an email confirming your registration within one working day. Once you have
Teceived this email, you will be able to log on to Online Services and submit your consent
applications online.

Name decails
User name : Rital

Surname or company name : Lambert
Companies Office number :

i

Fall given names : Rita Lambert
Date of birth : 25/02/1961

Contact details
Email

Email address : ritajesnitest.com
Confirm email address : ritajesndtest com

Mailing address
Street/PO box : 18 Testing Strest
Suburb : Avonside

City/town : Christchurch
Posteode : 8081

8. When your details have been verified, you will
receive a confirmation email from Online
Services.

From: Online Services

To:

Cec:

Subject: Your registration has been validated

{lelcome to Cnline Services. Your request to register has been successful. You may now log in -
with the user name shown below, and the password that you selected when you registered.

Currently Online Services is available for building consent and rescurce consent applications.
However, you will be able to use your registration details to access other online Council

services in the future.

User name Rital
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Registering for Online Services - as a Company

Before you can use Online Services, you must complete the online registration. When your application is received by the Council, we validate
your details, and aim to set you up within one working day. You will receive an email confirmation once your registration has been successfully
processed.

1. Go to onlineservices.ccc.govt.nz Christchurch g OnliicEoryio:
i ) City Council w¥
Click Register. —

Name details

2. Fillin all the required details, then click Next.

The details you provide here will be used for all online consent services.

e Ifthe Council already has your name on record K e
(fOr eXam ple7 If you area ratepayer)’ then I;we alreat‘jv have your nhame onl;'el;:ord (f;:r exargp\e;ﬂ, ifdvoulare a ratep;ver),
a_nn . . . 1 ne that it re wi laced by the detal I .
those eXlStl ng detalls Wi “ OVer-rlde Whatever Yoip?er;ewstrwaat\ovnognﬁgteb‘e \?Iaﬁdv;tled Deefroerg you canvloge\n an‘dsu?sne Iticemsew\ces on this site. We aim to validate new

registrations within one working day.

you enter on this page. For example, if you
register here as Jo Smith, but the Council
already holds a record for you as Joanne

For company registration, use the full legal name. Include your Companies Office number if you know it

Smith, then your Online Services registration U Rt
will be as Joanne Smith. Sumame or company name Ritzlean Design ’
Companies Office number 12345

Fill in these fields only if you are registering as an individual. Your date of birth is optional, but it helps us to identify you correctly.
Full given names

Date of birth ]

),

a a a Contact details
3. Type in all of your contact details, then click Next.
The details you provide here will be used for all online consent services.
TF we already have your name on record (for example, if you are a ratepayer),
!ﬁ the contact details that you enter here will be replaced by the details on
record.

If you want to update the details we have on record, please contact the Customer Call Centre.

Email
Email address fitajean @test.com ‘
Confirm email address ritajean @test.com i
Mailing address
Street/PO box 100 Testing Strest ’
Suburb Avonside
cityftonn Christchurch
Postcade 8061

Look up your postcode on the New Zealand Post website.

Phone

You must fill in at least one field in this section,
Daytime phone number 03 123 4567
Mobile 027 123 4567

[ previous | ([ mext )

4. Read the disclaimer, privacy statement and By registering on this website, you confirm that:
COpyrIght Statement. = you are the person identified in the registration information submitted.

+ you are autharised to register on and use this website.
= you agree to lodge and accept information electronically via this website, or via the email address you have provided for this purpose.

Click on the checkbox to show you have read and
agree to them, then click Next.

This website is owned by the Christchurch City Coundl. When you use this website, the folowing terms apply:

I have read and agree to the ahnvD

[previous ([Nt )
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5. Type inyour password. It must have at least six
characters and include at least one number.

Passwords are case-sensitive.

Click Submit.

Choose your password
Enter a new password of at least 6 characters. You can use letters, numbers, and some special characters such as
underscores and asterisks.

y
User name RitaL
Password T

Confirm password | ,.....

Previous \

6. The Request Submitted page shows all the details
you entered. Your registration is now lodged with
the Council, and we aim to validate your request
within one working day.

Request submitted

Thank you for registering. Your request will be processed as soon as possible.

' Before you can log in and use the services on this site, your registration must be
validated. We aim to validate new registrations within one working day. When your
details have baen verified, you will receive an email confirmation.

7. You will receive an automated email notifying you
that your request has been received, and
confirming your details as submitted.

Name details

User name Ritalean

Surname of company name RitaJean Design

Companies Office number 12345

Date of birth 25/05/1961

Contact details

Email address ritajean@test.com

Street/PO box 53 Hereford St

Suburb Central

City/town Christchurch

Postcode 82013

Daytime phone number 03 123 4567

Mobile 027 123 4567
From: Orline Services

To

5
Subject: Request for new registration

[nank you for your request to register for the Christchuzch City Cowncil's Online Sexvices A
websice. We look forward to having you as an online cuscomer.

You should receive an email confirming your registration within one working day. Once you have
Teceived this email, you will be able to log on to Online Services and submit your consent
applications online.

Name decails
User name : Rital

Surname or company name : Ritalsan Design
Companies Office number : 123456

I

Fall given names : Rita Lambert
Date of birth :

Contact details
Email

Email address : ritajesnitest.com
Confirm email address : ritajeanttest com

Mailing address
Streec/PO box : 180 Testing Strest
Suburb : Avonside

City/town : Christchurch
Postcode : 8061

8. When your details have been verified, you will
receive a confirmation email from Online
Services.

From: Online Services

Ta:

Ce:

Subject: Your registration has been validated

Welcome to Online Services. Your request to register has been successful. You may now log in 0
with the user name shown below, and the password that you selected when you registered.

Currently Online Services is available for building consent and resource consent applications.
However, vyou will be able to use your registration details to access other online Council

services in the future.

User name Rital
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Can’tregister?

If you can’t complete the registration steps, you need to email Online Services.

1. Go to http://onlineser vices.ccc.govt.nz

Click Log in.

Christchurch
City Council s+

‘Home

Online Services

2. Click Contact us.

Apply for a certificate of acceptance

Apply for a certificate of acceptance.

Apply for any other council consent or approval

Apply for any other council consent or
approval

= Christchurch
(5 rewsealnggovtnz  Chfistchurch AW

3. Click Building Control, and send an email.

Contact us

For all general enquiries please call:

03941 8999 or
0800 800 169

Contact
Christchurch City Council Customer Services Team

Planning

Animal Management Team

QOur Customer Call Centre is available 24

hours a day.
For enquiries about... Phone
All enquiries 03 941 8999
Building applications 03 941 8999

Resource consent applications 03 941 8999
Dog registrations 03 941 8999

| From - | rita@test.com
- | onlineservices @ccc.govt.nz
Send
T

Subject |
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Applying for a building consent or PIM - Completing an online application

You must have already registered with Online Services before you can submit a building consent application online. If you don’t get your
application completed, don’t worry - it will automatically get saved as a draft, and you can complete it at a later date.

By completing your application form online through Online Services, you will not have to complete a B-002 application form.

If you have trouble submitting your application, phone the Customer Call Centre, (03) 941 8999 (8:00am to 5:00pm).

IMPORTANT NOTE: If you wish to submit an application for an amendment, an extension of time, code compliance certificate or certificate of
public use, refer to the After building consent is granted section. If you wish to submit an application for a Building Act exemption or certificate
of acceptance refer to the Apply for an exemption from building consent or Apply for a certificate of acceptance sections.

1. Go to http://onlineser vices.ccc.govt.nz

Click Log in.

Christchurch
City Council 9

Home Payments

Online Services

2. Ifyou are not already logged in, the log-in page
displays.

Type in your user name and password, then click
Login.

Passwords are case-sensitive.

Login

Enter your login details below. If you are not registerad, click here to register.

User name

RitaL

g
Login
e

3. Click Apply for in the ‘Apply for a building
consent or PIM’ section.

Apply for a building consent or PIM
EB s a building consent

ﬁ a project information

4. Search by either property address, or parcel (lot
and plan number).

Search by property address:

Type in the address that the building consent
application relates to (Street Number, Street
Name), then click Search.

If you type in ‘St’ or ‘Rd’, the search function will
not return your address.

If you are searching for 53A or 53B, the software
will locate your address, but may display it as
1/53,0r2/53.

memaorandum (PIM)
Property search
= Search by property address or parcel (lot and plan number).

L

Refer to the help for tips on searching.

Address search || Parcel search

Search by address
Enter the street address and then click Search.
[C] Advanced search

treet number 53
Street name  Hereford

Suburb

5. Alist of properties matching the search criteria is
displayed.

If the property was not found, use the Advanced
search or Parcel search options (below).

Tips for searching:

e You can search on whole words or partial
words (for example, “Hereford” or “Heref”).

e If the property is part of a subdivision that
hasn’t been completed yet, it may not have a
street address. Use the address of the
“parent” property (the original property
being subdivided) instead.

Click Next.

Property search
¥ Search by property address or parcel {lot and plan number}.

Refer to the help for tips on searching.

Properties found: 1
Parcel description
i ] Lot 1DP 30073 ®

Address
53 Hereford Street Central City

B-375, LU: 14.12.23, LR: 14.12.23,v16
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e Advanced address search: Click Advanced
Search. Type in any detailed information
about the property, such as Unit Number or
Property Name, then click Search.

Address szarch Parcel szarch

Search by address

Enter the strest address and then click Search.

Wl Advanced search

. ) ) Unit number A Unit suffix
e If yourapplication relates to a location rather Ve e (st
than a street address, choose a street PHOERE - St G ey
segment. To do this, select the Advanced A e
search check box, then enter the street name Street name | jjarsford
in the Property name field. The search it
results will include all of the segments for the
street you searched on (for example, if you Property:name
searched on “Hereford” the search results o (any) v
will include Hereford Street between _ e
Rolleston and Montreal, Hereford Street Previous |
between Montreal and Cambridge, and so
On). Properties found: 1
Address Parcel description
(7] 53 Hereford Street Central City Lot 1 DP 30073
e You can also use a Property name search to Lot 5 0P 30073
find some other locations, such as parks, by Aol
Lot 6 DP 30073
name. LEM DP 30073
6. Search by land parcel number:
X X X 5 Address search Parcel search
Click Parcel search. Type in any information you
have. Search by parcel
For example, if the section reference is ‘Lot 1 DP T e
30073, complete the fields as follows: . B
Parcel number 1
e Parcel type - Lot Plan type Deposited Plan ¥
e Parcel number-1 Plan number 30073
Section

e Plantype - Deposited Plan
e Plan number - 30073

The Parcel type field allows you to search by lot,
town section, Maori reserve, unit, factory, etc.

Click Search.

(e D

7. When you have found the property, select it and
click Next.

Property search
Search by property address or parcel (ot and plan number).

Refer to the help for tips on searching.

Properties found: 1
Parcel description Address
(i ] Lot 1DP 30073 @ 53 Hereford Street Central City

8. This page displays you as the registered user.
Click Next.

Names

This page shows the logged-in user who is submitting the application. All other names
5 ;& associated with the application must be listed on the applicaticn form.

Cick Next to continue.
Roles Names.

Registered user Rita Jean Lambert

previous ((Next)
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1. Thebuilding

g

Street address of building [ 53 Hereford Street

Building name (where applicable) [Civic Offices. ]

Location of building within site/block number [

Number of levels *[ 6 ]
Level/unit number [ ]
Existing floor area in square metres *[ 1000 ]
New floor area in square metres *[ 1200 ]
Total floor area in square metres *[ 1200 ]
Current, lawfully established, use: (include number of * Commercial

occupants per level and per use if more than 1 level) %
Year first constructed *[ 1945 ]

Name of owner (if different to owner listed on record of | Name of owner (if different to owner listed on rec ]
title, provide sale & purchase or lease document
shoing new owner name)

Contact person ‘1nmmm:m

kY

Mailing address ‘1 Mailing address

N

Contact number * 12345678
Email address = Test@ccc.govt.nz

The following evidence of ownership is this
application

[ Record of title
g Lease
[ Agreement for sale and purchase

(showiing full name of legal

Other document
owner(s) of the building)

* Mandatory field
~ 3-Agent
Mame of agent ‘l Name of agent
e
Contact person ‘I Contact parson
5
Mailing address ‘I Mailing address
%
Contact number = 12345678 |
Email address ’1Tet@ocr_gwt_nz |

Relationship to owner: (state details of the authorisation

from the owner to make the application on the owner's

behalf)

Relationship to owner: (state details of the autherisation from the owner to
make the application on the owner's behalf)

rd

First point of contact for communications with the

‘council/building consent autherity: (contact details must

be in New Zealand)

) Agent

() Owmer

Other

If first point of contact for this application is Other,

please provide contact details

If first point of contact for this application is Other, please provide contact
details

rd
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12. Enter the Application details and click Next.

* Mandatory field

4. Application

ap

1 request that you issue for the building work described
in this application a

1 wish to receive my building consent/PIM and approved

documentation in the following format

If hard copy; to be collected from (additional costs
apply)

All consent related invoices to be billed and sent via
] To cwner

] To agent

To other

If other, please provide contact name, company, postal
address and/or email

PIM & building consent w

Hard copy (additional costs app w

Te Hapua Halswell

Post hd

If other, please provide contact name, company; postal address and/or

email

National Multiple Use Approval

Mational Multiple Use Approval (if yes, provide copies of
MultiProof certificate, plans and specifications)

Write national multiple use approval number

Staged building consent

For Stage 1: A proposal to stage the building consent applications fer building work to construct or alter a building
is required to be approved by Council prior to lodging the application for the building consent for the first stage. If
there is no evidence of approval, the application for the first stage cannot be accepted (visit our website
www.ccc.govt.nz/consents-and-licences/building-consents/before-you-build/staged-building-consents/ for more

guidance)

Staged building consent

Stage number [ Jof [ ]

Write building consent numbers of previous stages

For stage 2+: Have you made any changes to the
building work that has been approved under a previous
stage?

If yes, please list detzils of the changes (and highlight
these changes in the attached plans and spedifications)

Yes w

Write national multiple use approval number

Yes ~
Stage number [ ] of [ ]
Write building consent numbers of previous stages

Yes hd

If yes, please list details of the changes (and highlight
these changes in the attached plans and specifications)

13. Enter the Project details and if applicable Solid /
liquid fuel heating appliance installation details

and click Next.

5. The project

g

Description of the building work

Will the building work result in a change of use of the
building?

If yes, provide details of the new use

Intendad life of the building if less than 50 years {Enter
number of years only, e.g. 1, 2, 10)

List building consents previously issued for the project
(if any)

Associated building consents{PIMs
Associabed resource consents
Associabed subdivision consents
Associated ECan resource consanks

Were thera pre-application advice sarvices provided
prior to this application being made?

Pre-application reference number (if applicable)

Estimated value of the building work on which the
building levy will be caloulsted {Ind. GST) (Mo ., )

* enter description of building work in here

Mo ~
No W
No W

* 10000
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Solid / liquid fuel heating appliance installation

Please note:

When a new hot water booster or wetback is being installed, an anti-scalding device must be fitted in the supply
from the cylinder to the sanitary fixtures. This requirement does not apply if an existing hot water booster or
wetback is being replaced, or is existing elsewhere in the hot water system. The hot water cylinder must be open
vented.

For further guidance, please refer to the B-051 Solid / liquid fuel heating appliance checksheet

Refer to ECan's website to note if a particular solid fuel buming appliance has been approved:
ecan.govt.nz/authorised-bumers/

Does the application indude the installation of a Yes 4
solidliquid fuel heating appliance?
Make Make
gl
Model Model
#
Authorisation no Authorisation no
The appliance is Mews ~
The installation type is Free standing v
The fuel type is Coal hd
The appliance is fitted with re-circulation fan Yes w
Distance from the flue to the ridge (Metres) 200
Distance from neighbouring structure to your own 200
property (Metres)
Does the existing or proposed installation involve a Yes w
wetback? If yes, state the name and address of the
certifying plumber who will:
Disconnect
Replace existing wetback
Install new wetback
Plumber name (individual) Plumber name (individual)
4
Address Address
e
License number License number
Is this replacing an existing operational solid fuel Yes w

buming appliance?

If yes, confirm age of existing solid fuel burner {to the  If yes, confirm age of existing solid fuel burner
nearest year) and provide Building Conzent number (if
known) for the installation

1f no, please provide the resource consent number from | If no, please provide the resource consent number

Canterbury Regional Council (ECan) (applies to wood,
wood pellet or coal burners only)

14. If the building work includes restricted building
work, enter all known licensed building
practitioners, including if the owner has
approved for them to access the building
consent documentation and click Next.

6. Restricted building work

=g

NOTE: If requested. only the building practitioners ticked ‘Access to download BC approved? may download
{once approved and paid) the building consent documentation through online services. To gain access the building
practitioners will need to phone 03 941 8999 or email onlinesenvicesi@ccc.govt.nz.

Will the building work include any restricted building fes W
work?

1 Yes, provide the following detsils of all licnsed
building practiticnars whe will be imvalved in carrying or
supervising the restricted building work,

Name Jo Smith
Licensing dass Carpentry L

Licensad building practitioner nurrber (or registration | &nter LBP number hers
number if trested as baing licensed under section 291 of
Act)

[[] Access to download BC approved?

Name

Licensing cass - Select one ~
Licersed building practitioner nurrber (o registration

number if treated as being licensed under section 251 of

Act)

[[] Access to downlead BC approved?

Name

Licensing dass - Select one ~
Licensed building practitioner number (or registration

number if treated as being licensed under saction 291 of

Act)

[[] Access to download BC approved?

Name

licarminn dmes Falmct rurm e
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Additional comments

15. Select the applicable Project information
memorandum matters and click Next.

Note: Leave this section blank if the application
is for a building consent only.

=. Project information memorandum

b This section is not applicable if this is an application for a building
m consent only

The following matters are imvolved in the project

[ Subdivision (building or land)
[ Alterations fo land contours
[0) Mew or altered connection to public utilities

[[) New ar altered locations andior extarnal
dimensions of building(s)

[[) Mew or altered access for wehicles

[ Building work ower or adjacent to any road or
public place

[ Disposal of storm water and wastewater

[ Building work ower any existing drains or sewers.
or in close procdmity to wells or water mains

Pleass specify any other matters known to the applicant
that may require authorisation from the appropriste
territorial authority

—

16. Enter details of means of compliance and
waivers and modification for the relevant
building code clauses and click Next.

Note: Leave this section blank if this is an
application for a PIM only.

8. Building consent

b‘ This section is not applicable if this is an application for a project information
m memorandum only

B1 Structure

Mezns of Compliznce - refer to relevant acceptable enter the means of compliznce detail here
salution or verification methad or detail of slternative
solution in the plans and spacifications

Waivers and modifications entar the waivers and modifications detail here

B2 Durability

Mezns of Compliznce - refer to relevant acceptzhle enter the means of complince detsil here

salution or verification methad or detail of slternative
solution in the plans and spacifications

Waivers and modifications entar the waivers and modifications detail here

[} ©1-C& Protection from Fire
Mezns of Compliznce - refer to relevant acceptzble

salution or verification methad or detail of slternative
solution in the plans and spacifications

Waivers and modifications

[[1 D1 Access Routes

Mezns of Compliznce - refer to relevant acceptzble
S - i B S
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This section is not applicable if this is an application for a project information
memeorandum only

g There ars no specified systems in the building

The specified systems for the building ars az
follows (specified systems are defined in the
regulations)

The following specified systems are being altered,
added to, or removed in the course of the building
work

1. Automnatic systems for fire suppression (=g sprinkler - o cpplicsble W
Systems) status

2. Automatic ar manuzl emergency waming systems - Mot applicable
status

3. Electromagnetic or automatic doors or windows: - Mot zpplicable
status

4. Emergency lighting systems status - Mot applicable
5. Escape route pressurisstion systems status - Mot applicable
&. Riser mains for use by fire sarvices status - Not applicable
7. ic backflow = connected to 3 - Mot zpplicable
potzble water supply status

8. Lifts, escalators, travelztors or other syst=ms for - Mot zpplicable w
mioving people or goods within buildings swatus

3. -hanical ventilation or zir conditioning systems - Moz zpplicable W
status

10. Building maintenance units {for providing accessto - o sppliczble W
the exterior and interior walls of 2 building) status.

11. Laborztory fume cupboards stamus - Mot applicable
12. Audio loops or other assistive listening systems - Not applicable
status

13. Smoke contral systems status - Mot applicable

14 Emergency power systems for; or signs refating to, @ - Mot =ppliczblz v
specified system in 1 to 13 abave status

15. Other fire safety systems or features status - Not applicable
16. Cable cars status. - Mot applicable
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18. Select the relevant documentation to attach to
the application and upload.

Click Browse for each file which you need to

upload. The combined file size must not exceed 1

GB. Documents should be submitted in PDF
format.

Locate and click on your application documents.

Note: If you cannot save as PDF from the
software you are using, there are many free
online tools which generate PDFs. Try a Google
search for “PDF printer”.

Avoid special characters like quotes, hyphens,
ampersands and angle brackets in description,
comment, and file name fields.

The time to upload your application /
documents cannot exceed 45 minutes.

Once all documents are uploaded click Next.

10, Attachments

." Please check that the forms that you are using are current at the time of application as forms are subject to
change without natica.

Upload your application checksheet and supporting documents.

Files must follow the specsfications in our guide. We prefer documents to be submitted in PDF format. If you cannot
sawe as POF from the software you are using, there are many cheap or free PDF printing tools that you can
download. Try a Google search for "PDOF printer”.

Important:

Awvoid special characters like guotes, hyphens, ampersands, and angle brackets in description, comment. and
filename fields.

The combined size of the files submitted must not exceed 1G58, On show Internet connections, uploads may time out

f you are submitting large files {over TGMB). The time to upload your application / documents cannot escceed 45
minutes.

The following plans, specifications and documents are attached to this application:

[ Flan= and Speifications

[ Conpleted relevant applicaton checksheel(s)
Memoranda from licensed building praciionens)
whe camied cul or supervsed any design work
that is resiricied building wark

O Dewelopment contribution nofice

[ Praject information memorsnduam

Cestificale altached to project information
memorandum

[ Semsent ! autharisation io discharge

O Evidence of appraval for sis

Solidiliquid fuel heating appliance documents

O Floar plan of the installaion

[[) Thired Pasty Stalementreport an chimney candilion

[ M

clurer's spedficalionsinstalalion

[ Teest coificale

Cross sec
advisorny info

flashing details (as per

[ 5econd-hand ap
manufachurer or

[ Mesmoranda from licensed buikling praciSoners)
mied cul or superdsed any design work
rsiricied building wark

[ Semy of suthorisations from Regicnal Autharity
{e.g. ECan)
AppBCation Cleckshes Choose File | Mo file dhosen
Plans Choose File | Mo file dhosen
Specifications Choose File | No file dhosen
Ceriificate of Design Work (residential only) Choase File | Mo filke dhosen
Structural supparting documents (calodations, P51} Choase File | Mo file dhosen
Gea-technical report (il spplicabie) Choase File | Mo file dhosen

Fire: design and documentation (if applicable) Choase File | Mo fike dh

X X X X X %X X X

Other supporting documents. Choase File | Mo file dhosen

|
]
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19. Enter the applicable details for CPU, Earthquake
related work and recladding/Weathertight
Homes and click Next.

A. Additional information

=g

(i) Certificate for public use (section 363 Building Act) (Commercial application only)

For existing buildings where the public will continue to use the premises affected by building work while a building
consent has been granted for the work will need to apply for a certificate for public use. Refer to our webpage
(cce.govt nz/certificate-for-public-use/) on how to apply for a certificate for public use

Will you be applying for a certificate for public use to No ~
allow public use of the premises affected by the building
work? If yes, refer to above

(i) Earthquake related work

Is this application earthquake related? No

If yes, is the work being co-ordinated by an insurance No
company via a Project Management Organisation?

Name of the PMO

Does the work involve earthquake structural No ~
strengthening work?

If yes, is the building currently at or above the minimum
level of 34% NBS?

(iii) Re-cladding/Weathertight Homes Resolution Services scheme related work

Does the work involve re-dadding the building? No ~

Is this application related to a daim under the No ~
Weathertight Homes Resolution Service scheme?

WHRS daim number

Is this application related to a daim under the Financial | No ~
Assistance Package scheme?

20. Enter the applicable details for Development
contributions and click Next.

E. Development contributions

A

Information reguired for assessment of levies under the Council applicable Development
7] Contnoution Foicy

NOTE: Gross floor area means the total internal flecr area of a building, measured from the exterior faces of the
exterior walls, or from the centre line of a shared wall separating two buildings or tenancies, including mezzanine
floors and internal balconies, plus garaging and potentially habitable accessory buildings.

Impervious surface area means the area of a lot that is covered by a hard surface that does not allow water to
penetrate to ground and therefore must have drainage to allow water to be removed from the site. This includes all
areas of impervious surface as defined in the Christchurch District Plan, and also includes roof area and any areas
that are or will be compacted gravel

{i) Residential development: The use of land and buildings for living accommodation purposes, including
residential units and unit/strata developments, but excludes guest accommeodation and prisons.

Existing numbsr of residential units

Mumnber of existing residential units to be demolished or
removed

Demolition/remaval date (DD/MM/YYYY)
Murmber of proposed residential units

Pravide the gross floor area (m?) of each proposed
residential unit

Will there be two or more attached residential unitson | No v
the site?

IF yes, what is the proposed impervious surface area
{m2), including the area of roofs and hard surfaces

{ii) Non-residential d Any development of land or buildings that dees not fall under the definition of
residential.” May otherwise be termed business or commercial.

Pravide the existing gross flooe 2rea (m2) and land

use(s)

Pravide the proposad gross flocr area (m2) and land
use(s)

Existing impervious surface arsa (m2), including the
arez of roofs and hard surfaces

Propesad imparvious surface arsa (m2), induding the
ares of roofs and hard surfaces

B-375, LU: 14.12.23, LR: 14.12.23,v16
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21. Enter the applicable details for Effects on
existing council infrastructures and street

scenes and click Next.

C. Effects on existing council infrastructures and sireet scenes

A separate application is required for requests to alter Council existing infrastructural assets; removal,
trimming or planting of street trees, or alteration to any built structures or vegetation plots. Approval is
required to use part of legal road for construction activities.

Council is responsible for managing all works on roads. Roads include unformed roads, service lanes, pedesirian
walkways and alleyways. Temporary Traffic Management must be provided for all work occurred on legal roads. For
further information refer to ccc.govi.nz or call (03) 941 8999 and discuss with an Asset Protection Officer.

It is highly unlikely that private requests will be identified in the Long Term Council Community Plan; for this reason
the applicant will have to fund the cost of the work. The costs may include consultations with stakeholders, together
with Board or Council decision making process if required. Other Council charges may apply, .g. vehicle crossing
inspection.

If & new wehicle crossing is required or an existing crossing altered for this project, please complete the Vehicle
Crossing Application Form.

Other information and requirements are available from our website coc.govt.nz
Public Places Bylaw 2008, Traffic and Parking Bylaw 2008, Policies on Streets Roads and Pavements, Temporary
Use of Legal Road for Construction Activities Application, Water Discharge on Road Application

environment.govt nz/acts-and-regulations/regulations/national-environmental-standard-for-assessing-and-managing-
contaminants-in-soil-to-protect-human-health/

Dioes this property require a new water connection? Mo w
New Commerdial? If yes, please make a separate

application on form W51 for all commercial water

connections and email to

water.connactions@coc.govt.nz

MNew Residential? If yes, please complste the sections No w
below

Do you require more than one new water connadtion for
this property? If so, how many?

Locstion datails

If corner site, provide street name on which the water
connedtion is to be installed

Contact phane for any connedtion questions
Contact email

Is = new or pumped stormwater connaction required? Mo stormwater connection rege W

Is = new or pumped sewer connaction required? Mo sewer connection requirsd v
Do you have consent/zuthorisation to discharge? If yes, | Mo v

please provide a copy

Is & new vehicle crossing required or an existing No v

crossing altered for this project? If yes, refer to above

Are any of the following items affected by the No w

dewveloprent?
Strest furniture

Street brees - Trimming removal, new planting or
excavation within drip line

Landscaped areas or barms

If yes, has Council staff been consulted, their advice
given and a raport prepared by them for the community
board?

Utility surface baxes - Water and waste, Tekoo

Is the existing pavement type {concrete, asphaltic No w
concrete or interlocking blocks) being changed?

Are you proposing to change the existing footpath No w
levels?

Are you proposing bo change the existing Mo W

carrizgeway/road levels?

Are there existing traffic measures that would ba No w
affectedchanged by the development?
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22. Check that you’ve answered the questions Confirm your application

CorreCtly’ u pload'ed the requ I red documents’ and —_l Plezse review the details you have entered and then didk Next to submit your application.
read the declaration. )

Application type Building consent

If changes are required, click Previous and

q rti ;
update aCCOrd|ngly. Properties 53 Hereford Strest Central City
) . 1. The building
When you're ready, select | / We accept and click strees addremn of buding T
i i i Building name ([where applicable) Civic Offices

Next to confirm your appllcatlon e e .
Existing floor area in square metres 1000
New floor area in square metres 1200
Total floor area in square metres 1200

Current, lawfully established, use: (indude Commeardiz
number of occupants per level and per use
if more than 1 level)

Year first constructed 1545

2. The owner

Name of ewner (if different from name on  John Smith

cartificate of tile)

Contact parson Peter Smith

Mailing address 52 Hereford Streat
Contact number 123 45673

Email address emailaddressBeco.omt.nz

The following evidence of ownership is
attached to this application (copy of
document showing full name of legal

owner(s) of the building)

Centificate of title s
Lease Mo
Agreement for sale and purchase Ne
Other document Mo
Bdina: SMECTEq) CNangea oy e
development?

| f we understand that the fees charged at lodgement are a deposit only, and that the Council will charge me / us
for all costs actually and reasonably incurred in processing this application. These will be paid before the consent is
issuetri( a]nd the building work started. All development contributions charges (where applicable) will be billed to the
owner(s).

All of the included information on this form is, to the best of my knowledge, frue and comect. |/ we understand that
all plans, documentation and reports submitted as part of an application are reguired to be kept available for public
record, therefore the public (including business organisations and other units of the Council) may view this
application, once submitted. Please also note that for amy refund due, the refund will be credited to the “deserving
party” who may not have been the original “payeg”.

| f we understand that no work is to commence until the building consent is issued.

If you are accepting this application on behalf of a company/trustiother entity (the applicant), you are declaring that
you are duly authonsed to accept on behalf of the applicant to make such an application.

| F we accept responsibility to pay all actual and reasonable costs incurred by the Christchurch City Council. Where
an invoiced amount has not been paid by the invoice due date, the Council may commence debt recovery aclion.

The Council reserves the right to charge interest, payable from the date the debt became due, and recover costs
incurred in pursuing recovery of the debt.

1/ We accept

23.The Application submitted page confirms that Application submitted

the Council has received your application.

Note the transaction reference number (DA-
Number).

‘Your application has been submitted. Your request will be processed as soon as possible.
Home New application for building consent

Transaction reference DA-319382

Transaction date 19/07/2022 8:02:43 a.m.

From: Online Services

Sent: Wednesday, 17 August 2016 12:59 p.m.
To: RitaLambert

Subject: Online application received

24.You will receive an automated email
immediately, confirming that your application
has been received.

Thank you for submitting your application for building approval via the Online Services website. We will be in contact with you again shortly.

If you do not receive this email straight away,
check your user registration details to ensure we
have your current email address (log in, and click
Registration > View user details).

Details of your application are as follows:

Transaction reference DA-39526
Application type Building consent
Date received 17/08/2016
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Sending in additional information after you have submitted your application online

You can use Online Services to:

e add amendments after issue of your building consent, or

e if you are responding to a request by Council to provide additional or revised information (RFI) for an application, which caninclude

construction documentation for an application for code compliance certificatewhich was submitted via Online Services.

1. Go to onlineservices.ccc.govt.nz

Click Log in.

Christchurch
City Council ¥

Home

2. Ifyou are not already logged in, te log-in page
displays.

Type in your user name and password, then click
Login.

Passwords are case-sensitive.

3. Click Upload in the ‘Additional information for
building approval’ section.

Additional information for building approval

Upload additional files for a building
approval that has not been issued yet.

H Use this section also for uploading

your Construction documents
(during build e.g. PS3, LBP)

4. Search by property address:

Type in the address that the building consent
application relates to (Street Number, Street
Name), then click Search.

If you type in ‘St’ or ‘Rd’, the search function will
not return your address.

If you are searching for 53A or 53B, the software
will locate your address, but may display it as
1/53,0r2/53.

A list of properties matching the search criteria is
displayed.

If the property is not found, use the Advanced
search or Parcel search options (below).

Tips for searching:

e You can search on whole words or partial
words (for example, “Hereford” or “Heref”).

e If the property is part of a subdivision that
hasn’t been completed yet, it may not have a
street address. Use the address of the
“parent” property (the original property being
subdivided) instead.

Property search
Search by property address or parcel (lot and plan number).

Refer to the help for tips on searching.

Address search Parcel search

Search by address

Enter the street address and then dlick Search.
[]Advanced search

Street number 53 (or
Street name Hereford
Suburb

previous | (Gearch)
Properties found: 1
L

Parcel description
Lot 1 DP 30073
Lot 5 DP 30073
Lot 3 DP 30073
Lot 2 DP 30073
Lot 6 DP 30073
Lot 4 DP 30073

Address
53 Hereford Street Central City
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5. Search by land parcel number:

Click Parcel search. Type in any information you
have.

For example, if the section reference is ‘Lot 1 DP
30073’, complete the fields as follows:

e Parcel type - Lot

e Parcel number-1

e Plantype - Deposited Plan
e Plan number - 30073

The Parcel type field allows you to search by lot,
town section, Maori reserve, unit, factory, etc.

Click Search.

Addrass saarch Parcel saarch

Search by parcel

Enter the parcel details and then click Search.

Parcel type InE =
Parcel number 1

Plan type Deposited Plan v
Plan number 30073

Section

==y ey

6. When you have found the property, select it and
click Next.

Property search
i Search by property address or parcel (lot and plan number).

Refer to the help for tips on searching.

Properties found: 1
Parcel description Address
[/ ] Lot 1DP 30073 @ 53 Hereford Street Central City

7. This page displays you as the registered user. Click
Next.

Names

This page shows the logged-in user who is submitting the application. All other names
‘ associated with the application must be listed on the application form.

Click Next to continue,
Roles Names

Registered user Rita Jean Lambert

previous (ext))
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8. On the Additional information screen, complete

the following:

e Adescription of the information you are
supplying.

e The type of additional information you are
uploading.

e Thereference number; either the Transaction
reference number, the Application number, or
the Consent number from the original
application, and upload your documents.

(You can view your submitted applications by
clicking Applications > View submitted
applications on the menu bar, and find the
reference numbersthere.)

e An attachment including the additional
information.

Note: If you cannot save as PDF from the software
you are using, there are many free online tools
which generate PDFs. Try a Google search for
“PDF printer”.

Avoid special characters like quotes, hyphens,
ampersandsand angle bracketsindescription,
comment,andfilenamefields.

The time to upload your application /
documents cannot exceed 45 minutes.

= Mandatory field

Additional information

[ ] Please check that the forms that you are using are current at the time of application as forms are subject
el change without notice.

Upload your application form and supporting documents.

The combined size of the files submitted must not exceed 1GB. On slow Internet connections, uploads may time
out if you are submitting large files (over 75MB). The time to upload your application / documents cannot exceed 45
minutes.

Files must follow the specifications in our guide. We prefer documents to be submitted in PDF format. If you cannot
save as PDF from the software you are using, there are many cheap or free PDF printing tools that you can
download. Try a Google search for "PDF printer”

Important

Avoid special characters like quoles, hyphens, ampersands, and angle brackets in description, comment, and
filename fields

Deseription

Provide a brief summary of the additional information you are providing.

Description ( PS3 Cladding )

C Construction documents (dur=n(ﬂ )

What are you uploading?

Reference number

Enter at least ons reference number from your original consent application.

Original transaction reference
{e.g. DA-9353)

Original application number
{e.9. BCNj2013/9999 or BLD{2012/9%99)
BCN/2014/1

Original consent number
(e.9. ABASBT65432)

Documents

Note: A completed application form is requined for the following: Am
Compliance Certificate; Extension of Time; Minor Variation to a bul

iment to a granted building consent; Certificate for Public Lise; Code

File 1 |
File 2 | Browse...
Fila 3 | Browse...

9. Asummary of your application is shown. Click

Next to submit the documents to Council.

Confirm your application

Please review the details you have entered and then click Next to submit your additional information.

Application type Additional information or approvals

Additional information
Description P53 Cladding

What are you uploading? Construction documents (during build e.g P53, LBP)
Original application number BCN/2016/91

(e.g. BCN[2013/9999 or BLD/2012/9999)
Previous lm'

10. Confirmation is returned instantly, and a new

transaction reference number is supplied. Note
that this reference number applies to the
additional information only, it does not replace
the reference number of the original application.

Application submitted

Your additional information has been submittad. Your requast will be processad as soon
as possibla,

Home New application

Transaction reference DA-29528
Transaction date 17/08/2016 1:04:01 p.m.

B-375, LU: 14.12.23, LR: 14.12.23,v16

Page 25 of 64




Online Services

11. A confirmation email is automatically sent. From: Online Services

Sent: Wednesday, 17 August 2016 1:04 p.m.
To: Rita Lambert

Subject: Online application received

Thank you for submitting amended application documenis via the Online Services website.
Your transaction details are as follows:

Transaction reference DA-55528

Application type Additional information or approvals

Date received 17/08/2016

Registered user
Rita Jean Lambert, 100 Testing Street, Christchurch 8061
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After the Building Consent is granted (Amendment to a granted consent, extension of time, code
compliance certificate, and certificate for public use)

You must have already registered with Online Services before you can submit an application online. If you don’t get your application completed,
don’t worry - it will automatically get saved as a draft, and you can complete it at a later date.

You can use Online Services to:

e add amendments after issue of your building consent (by completing your application form online through Online Services, you will
not have to complete the B-002 Application for Building Consent and/or Project Information Memorandum (Form 2) form), or

e add code compliance certificate application (by completing your application form online through Online Services, you will not
have to complete the B-011 Application for Code Compliance Certificate - Form 6 -), view the step-by-step instructions here, or

e if you are responding to a request by Council to provide additional or revised information (RFI) for an application which was

submitted via Online Services.

If you wish to submit an online application for a building consent refer to Submitting a building consent application via Online Services section.

If you wish to submit an application for a Building Act exemption or certificate of acceptance refer to the Apply for an exemption from building

consent or Apply for a certificate of acceptance sections.

If you have trouble submitting your application, phone the Customer Call Centre, (03) 941 8999 (8:00am to 5:00pm).

1. Go toonlineservices.ccc.govt.nz

Click Log in.

Christchurch g}

City Council ¥

Online Services

2. Ifyou are not already logged in, the log-in page
displays.

Type in your user name and password, then
click Log in.

Passwords are case-sensitive.

Enter your login detalls below. If you are not registered, clck here to register.

User name
Rital.

Password

3. Click Apply for in the ‘After building consent is
granted’ section.

After building consent is granted

B Apply for an amendment to a granted

consent

Apply for an extension of time

Apply for a code compliance certificate

ﬁ ‘Apoly far 3 minar vanatan [Information]

Apply for a certificate for public use

4. Search by either property address, or parcel (lot
and plan number).

Search by property address: Type in the address that
the building consent application relates to (Street
Number, Street Name), then click Search.

If you type in ‘St’ or ‘Rd’, the search function will not
return your address.

If you are searching for 53A or 53B, the software will
locate your address, but may display it as 1/53, or
2/53.

Property search
= Search by property address or parcel (lot and plan number).

2
\_ Refer to the help for tips on searching.

Address search || Parcel search
Search by address
Enter the street address and then dick Search.
[C] Advanced search

5. Alist of properties matching the search criteria
is displayed.

If the property is not found, use the Advanced search
or Parcel search options (below).

Tips for searching:

® You can search on whole words or partial
words (for example, “Hereford” or “Heref”).

e |If the property is part of a subdivision that
hasn’t been completed yet, it may not have a
street address. Use the address of the
“parent” property (the original property
being subdivided) instead.

Click Next.

treet number |53
Street name  Hereford
Suburb
Properties found: 1

Address
o

53 Hereford Street Central City

Parcel description
Lot 1 DP 30073
Lot 5 DP 30073
Lot 3 DP 30073
Lot 2 DP 30072
Lot 6 DP 30072
Lot 4 DP 20072
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Advanced address search: Click Advanced
Search. Type in any detailed information about
the property, such as Unit Number or Property
Name, then click Search.

e If yourapplication relates to a location
rather than a street address, choose a
street segment. To do this, select the
Advanced search check box, then enter
the street name in the Property name
field. The search results will include all of
the segments for the street you searched
on (for example, if you searched on
“Hereford” the search results will include
Hereford Street between Rolleston and
Montreal, Hereford Street between
Montreal and Cambridge, and so on).

e You can also use a Property name search
to find some other locations, such as
parks, by name.

Address search || Parcel search

Search by address
Enter the street address and then click Search.

A Unit suffix
Level number Level suffix
Street number 53 Street Suffix (or
Street number to
Street name Hereford
Suburb Central City
Property name
Ward (any) [~]

| Previous | (| Search )
| —

Search by land parcel number:
Click Parcel search. Type in any information you
have.

For example, if the section reference is ‘Lot 1 DP
30073’, complete the fields as follows:

e Parcel type - Lot

e Parcel number-1

e Plantype - Deposited Plan
e Plan number -30073

The Plan type field allows you to search by lot,
town section, Maori reserve, unit, factory, etc.

Click Search.

Address search Parcel s=arch

Search by parcel

Enter the parcel details and then click Search.

Parcel type LSE =
Parcel number 1

Plan type Deposited Plan v
Plan number 30073

Section

[ Previous .

When you have found the property, select it and
click Next.

Property search
Search by property address or parcel (lot and plan number).
Refer to the help for tips on searching

Properties found: 1

Parcel description Address
i ) Lot 1 DP 30073 53 Hereford Street Gentral Gity

e

9. This page displays you as the registered user.

Click Next.

Names

This page shows the logged-in user who is submitting the application. All sther names
associated with the application must be listed on the application form.

Click Next to continue.
Roles Names
Registered user Rita Jean Lambert

[ previous ((ext))
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10. On the Application details foramendment to

ildi " * Mandatory field
bu - ld - f:lg Consent SCFeen, com plete the Application details for amendment to building consent
following:
. . . . M

e Original building consent mpl
e Adescription of the amendment to the e nani W on

buildin g co nsent Description of the amendment ta the busding work * Desription of the amendment to the building work
e State the amount of change to the original State the amount of change to the original estimated 100000

. value of work (ind. GST) (No, §)
estimated value of work Is ths n sddtian o, reduction rom, o no change rom * addton v

‘what was stated with the onginal application?
e |s this in addition to, reduction from, or no
change

The time to upload your application /
documents cannot exceed 45 minutes.

Click Next.

11. On The building screen complete all relevant

fields: * I-'=r:=.>_:;,l- h:‘. o
1. The building
e  Streetaddress
e  Buildingname i
. To complete the remainder of the application form, please complete the mandatory fields and any other fields
° Location m where the details have changed from the original application. On the final screen you will be asked to confirm
O N Umber Of leVelS your application before submitting,
e Level/unit number
° Existing ﬂoor are Street address of building Street address of building
® NeW ﬂOOr area Building name (where applicable) Building name (where apphicable)
© TOtal ﬂOOF area Location of building within site/block number Location of bullding within site/block number
e  Current, lawfully established, use
- nber of level 1
e Yearfirst constructed Hmoer efeves
Level/unit number i
. Existing floor area in sguare meftres 242
CIICk NeXt’ Mew floor area in square metres 242
Tatal floor zres in square metres 242
Current, lawfully established, use: (include number of Current, Llawfully established, use: (include number of
occupants per level and per use if more than 1 level) occupants per level and per use if more than 1 lavel)
YYear first constructed 2018
12. On The owner screen complete all mandatory ey B
f' ld 2. The owner
leldas:
e Name of owner i
e Contact person I:i'l
© M a'“”g add ress Nalme of D:imerlii.‘ dl‘felehnt to owner Ii;ted on record of  Name of gwner (if different to owmer listed on rec
title, prowi B I t
e  Contact number homsig i e mane)
o Email address Contact person “ Contact person
) ) ) Mading address “ Mailing address
One of the following evidence of ownership p
boxes that is attached to this application: Coutad eber 1245678
° ReCO rd Of tltle Email address Test@ccc.govt.nz
The following evidence of ownership i attached to this
° Lease application
e Agreement for sale and purchase i Decondci M
e Otherdocument g lesse

Agreament for sale and purchase

Other document (showing Tull name of legal
owner(s) of the building)

Click Next
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13. On Agent screen complete all mandatory fields:
e Name of agent

Contact person

Mailing address

Contact number

Email address

Relationship to owner

One of the point of contact boxes needs to be

selected or Other needs to be filled out

Click Next

= Mandatory field
3. Agent
Name of agent " Name of agent
4
Contact person " Contact person
£
Mailing address “ Mailing address
P
Contact number " 87654321
Email address * Test@cec.govt.nz

Relationship to owner: (state details of the authorisation
m the owner to make the application on the owner's

behalf)

Relationship to owner: (state details of the authorisation from the cwner to
make the application on the owner's behalf)

First point of contact for communications with the
council/building consent autharity: (contact details must
be in New Zealand)

g Agent
Owner
Crther

1f first paint of contact for this application is Other,
please provide contact detalls

If first point of contact for this application is Other, please provide contact
details

14. On Application screen the fields need to be
completed where the details have changed from
the original application otherwise click Next

“* Mandatary field
4. Application

ﬁ Please complete the flalds where the details have changed from the original
application.

I request that you issue for the building work described  amendment  ~
in this application an

1 wirsh o recena miy baslding Consant and approved Hard copy (additional cests app
decumentation in the following Format

I hard copy, to be collected fram (addmional costs Te Hapua Halswell v
apphy)

Al consent related ievoices to be biled and sent via Post b

G To cwner
3 To aget
To offier

of ather, phease provide contadt name, company, postal
address and/or emal

If other, please privide contact name, company, postal address and/or
emal

National Multiple Use Approval

National Multiple Use Approval (i ves, provide copies of  Yes ~
MuttiProof cerbficate, plins and spectficatons)

Write national multiple use anproval number inte national multipe wse approval number

Staged building consent

For Stage 1: A proposal 1o stage the builkding consant applications for buliding work 1o construct or aiter a buliding
s required 1o be approved by Council prior ko lodging the application for the bullding consent for the first stage. If
thiere B no evidénce of approval, the application for the first Stage cannot be accepled. (visit our webs

www coe govi nziconsents-and-licencesbulding -consents/befone- you-buildistaged-building -cons: for more
guigance)

Staged building consent s W

Stage number [ ] of [ ] Stage ramber [ ] of [ ]

Wirite building consent numbers of previous stages Write buildng consent numbers of previous sages

Fof stage 2+ Have you made amy changss to the Yes W,

building work that has been approved under a previous

stage?

If yes, please kot detaits of the changes (and highlight I ves, please st details of the changes [and highlight
these changes in the attached plans and specfications} | thése changes in the attached pans and speafications] .

v | ()
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w-nmm
5- The project

Pleass comphete the fields where the details have chanped from the original
m application.

Wil ihe building work result in 2 change of use of the
busdng?

i yes, provide details of the new use | If s, prawide details of the new use |

Entended B of the building  less than S0 years (Enter | Entendad Bfe of the builing o less than 50 year |

number of years anly, &, 1, 2, 10)

‘Lr.n:dltummnuhmm |Fi

Associated bubding consents/PiMs

Ass0CIahed TeS0UNCE (ONGENtS

Associabed subdhvision tonsents

Associated ECan ressurce onsents | Associated ECan resource consents |
Wers there pre-splcation atvice services provided | yes v

prior to this application being made? e

Pre-application reference rumber (i applcable) | Pre-application reference rumber (f sppicable)

Solid / liquid fuel heating appliance installation

Please note:

When a new hot water booster ar welback is being installed, an anli-scalding device must be fted in the supply

from Ihe cylnder 1o the saniary fixtures. This requirement does nat apply it an existing ROt water BOGSIET of

welback is being replaced, of is existing elsewhere in the hot water system. The hot water cylinger must be open

vented.

For furiher guidance, please refer 1o the B-D51 Solid / liquid fuel healing appliance checkshest

Refer 1o ECan's website lo note # a particular solid fuel burning appliance has been approved:
nziauthonsed-bumers!

ecan govl
Does the inchude the imstaliation of 2 | ves v
wmw R
]
Model [Wedel J
Aastharisation e | Bahorisation e |
The appliance s | Mew "
The instalation type & | Fron standeg |
The heel bype & | Coal - v
‘The applisnce is fited wih re-croustion fan [ ves v
Dsstance from th flua to the ridge (Metres) (10 =

Dustance from noighbouring structurs ta your own | 10
proparty (Metres)

DoEs the Existing of prepssed nstalation imelve a | Yes :I

watback? I yes, state the name and address of the =

eentifying phimber wha wil:

(5 Disconnect

5 Replace wsting wetback

5 !ns%al new watback
&
4

Is thi replacing an eusting operational sold fusl | ves |

burring sopiance? =

I yes. confim e of exsting ok sl burmer Qo the | I s, o 2w of e sokd o b
provide Consenk number (i

kneown)]) for the installation

n‘mmmmmmwh inmmhmm—w-
Canterbury Regional Coumcll (ECan) (apolies to wood,

wood pellet or coal bumers only)
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16. On Restricted building work screen the fields
need to be completed where the details have
changed from the original application otherwise
click Next

* Mandatory field
6. Restricted building work

Please complete the fields where the details have changed from the original
application.

NOTE: If requested, only the building practitioners ticked *Access to download BC approved? may download
(once approved and paid) the building consent documentation through online services. To gain access the building
practitioners will need to phone 03 941 8999 or email enlineservices@ccc.govt.nz

Will the building work include any restricted building ‘Yes ~
work?

If Yes, provide the following details of all licensed

building practitioners who will be involved in carrying or

supervising the restricted building work.

Name Name

Licensing class - Select one v

Licensed building practitioner number (or registration Licensed building practitioner number (or registra
number if treated as being licensed under section 281 of

Access to download BC approved?

Name Name

Licensing class Brick & block laying ~

Licensed building practitioner number (or registration Licensed building practitioner number (or registra

number if treated as being licensed under section 291 of
)

Access to download BC approved?

Name Name

Licensing class Carpentry hd

Licensed building practitioner number (or registration Licensed building practitioner number (or registra
number if treated as being licensed under section 291 of

Act)

[ Access to download BC approved?

Name Name

Licensing class Chartered professional engineer v

Licensed building practitioner number (or registration Licensed building practitioner number (or registra
number if treated as being licensed under section 281 of

Act)

Access to download BC approved?

Name Name

Licensing class Design ~
Licensed buiding practithoner number (or regetration Licensed budding practitionar number (or registra
riumbier i treated as being koensed under section 291 of
At)

5 Accass to download BC approved?

Hairee MName
Licensing glass Exterral plastering w

Licensed bulding practboner number {or regstration Licensad buslding practitioner number [or registra
rumiber i traated as being koensed under section 291 of
Act)

[ Axcass to download BC approved?

Addional comments Additional commants

o | ()
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17. On Project Information memorandum screen
the fields need to be completed where the
details have changed from the original
application otherwise click Next

* Mandatory feld

=. Project information memorandum

Please complate the flelds whare the detalls have changed from the original
application,

This section is nol applicabie if this is an applcation for a buliding consent only

The following matters are imohved in the project
B Subdivision (buiding of land)

m New or allered access Tor vehicies

Eg ARerations fo land conlours

|3 Bukiding work over of adjacent 8o any road of
publil place

Hesw of allared connecion b0 pubbc uliitie:

Buiding werk over any exisling draing or severs
or in close prowimity 1o wells or wader mains

[ New or allared kacalions andior axiemal
diffish s of Bulding)s)

Disposal of siormn waler and wasiwaier

Please specify any other matters known to the applicant

that may neguire Sutharisation from e Eppropribte
kenriterial authorty

Flease specfy any other matters known to the applicant that may require

SuthorEatssa from he appragdiste tertorsl Suthonty

18. On Building Consent screen the fields need to
be completed where the details have changed
from the original application otherwise click
Next

* Mandatory field
8. Building consent

Please complete the fields where the details have changed from the original

ﬁ application.

This section is not applicable if this is an application for a project information memorandum only

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

BZ Durability

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

C1-C6 Protection from Fire

Mezns of Compliance - refer to relevant acceptable
selution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

D1 Access Routes

Mezns of Compliance - refer to relevant acceptable
selution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

D2 Mechanical installations for access

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

E1 Surface Water

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
selution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications
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Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

E2 External Moisture

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

E3 Internal Moisture

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

F1 Hazardous Agenis on Site

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

F2 Hazardous Building Materials

Means of Compliznce - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

F3 Hazardous Substances and Processes

Means of Compliznce - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

F4 Safety from Falling

Means of Compliznce - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

F5 Construction and Demolition Hazards

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

F6 Visibility in Escape Routes

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

F7 Warning Systems

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

F3 Signs

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedfications

Waivers and modifications

F9 Restricting access to residential pools

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of zlternative
solution in the plans and specifications

Waivers and medifications

G1 Personal Hygiene

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and medifications

G2 Laundering

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliznce - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliznce - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedfications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of zlternative
solution in the plans and specifications

Waivers and medifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and medifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and medifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications
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Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications.

Waivers and modifications
(¥ G3 Food Preparation and Prevention of
ontamination

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of altemative
solution in the plans and specifications.

Waivers and modifications

G4 Ventilation

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications.

Waivers and modifications

& G5 Interior Environment

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications.

Waivers and modifications

G6 Airborne and Impact Sound

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications.

Waivers and modifications

%3 G7 Natural Light

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and medifications

G8 Artificial Light

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications.

Means of Compliance - refer to relevant acceptable
solution or verffication method or detail of alternative
solution in the plans and specifications

Walvers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verffication method or detail of alternative
solution in the plans and specifications

Walvers and modifications

Means of Compliance - refer to relevant acceptable
solution or verffication method or detail of aliernative
solution in the plans and specifications

Walvers and modifications

Means of Compliance - refer to relevant acceptable
solution or verffication method or detail of aliernative
solution in the plans and specifications

2 68 Esectricty

£ 511 Gias i Emargy Source

Miaanss of Compliang - refer b3 relevant acceptabin
‘solution or werfcation method o detail of atematve
sobation in the plans and specfications

Waners and sodfications

B 12 Wl Supglies

Means of refer 1o ridevant
illﬂllu . ;ﬂnﬂlﬂl
m-mm Sprafatiens

Warvers and modifications:

wohution or
5N 0 M (G0 and |
#
|M.L:M |
P
- Mg of Compliance - refor b2 relvant acceptabie
- salution or verfication metted or detail of abematho ‘
 sohubion in the plans and specfications.
*
Wanvers and sodihcamsns |
&
"lm efer b relevant aiceptabie
o werkication methad or detall of aermati ‘
mnhmmm |
&
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"+ Hasdatary feld

g. Complianee schedule
Pleasa complate the fields where the details have changed from the original
m application,
This section is not applicable If this i an application for a project informaticn memarandum only

nThnnmalﬂm-luhﬂu

[ The specifiad systems ki the bullding are as.
foliows (specified systems ane dedined in the
Tegulations)

£ The tollowing speciied systems ane being abeed,
added (o, of nemowed in I courss of ihe building
Wk

L sysbens for fire !
(eg sprinkler
2. Automatic or manual emergency waming systams  Added -

3, Eleiremangnetic of sutomatic doors of Windows
status

4. Emargency lighting systems status
5. Escape route pressurisation Systems status
6, Raser mains for use by fire senvices status

7. hutemztic backflow preventers connected to a
potable water supphy Status

B, Lifts, escalators, travelators or other systems for
maving people or goods within buldings status

mﬂnﬁm«ﬁmm
10. Building maintenance units (§or prowiding a00ecs 1o
the exterior and interior walls of a buikding) status

11. Laboratery fume cupboards status.

12 Aode loops o other assistive listening systems
status

13, Smokn control sysems status .
14. Emergency powes systems relating to, 3 Added I
m-iq-a1uuah¥w ki _—
15, Other fire safety systems or features status Alvered -
16 Cable cars status | Existing -
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* Mandatory field
10. Attach

Please complete the fields where the details have changed from the original application.

Please check that the forms that you are using are current at the time of application as forms are subject to
change without notice.

Upload your application checksheet and supporting documents.

Files must follow the specifications in our guide. We prefer documents to be submitted in PDF format. If you cannot
save as PDF from the software you are using, there are many cheap or free PDF printing tools that you can
download. Try a Google search for "PDF printer”.

Impertant:

Avoid special characters like quotes, hyphens, ampersands, and angle brackets in description, comment, and
filename fields.

The combined size of the files submitted must not exceed 1GB. On slow Internet connections, uploads may time out
if you are submitting large files (over 75MB). The time to upload your application / documents cannot exceed 45

minutes.
The ing plans, i ions and are ched to this ication:
Plans and Specifications
C relevant

Memeoranda from licensed building practifioner(s)
who carried out or supervised any design work:
that is restricted building work

Development contribution notice

Project information memorandum

Certificate attached to project information
memorandum

Consent / authorisafion to discharge

Evidence of approval for staging proposal

id fuel

Floor plan of the installation

Third Party Statement/report on chimney condition

s
instructions

Test certificate

[ Cross sectons and fashing details (a5 per
advisory infommeton)

[ Second-hand applance Lest cerification fom

manufacturer of authensed manlackeer's agent

Memoranda from kcansed bulkdng praciBonar(s)

who carried oul of supsrvised any design work

fhat ts restriched bullding work:

[ Copy of Aumrisascns ram Ragional Autority
{e.g. ECan)

Apphcation checksheat BO02ApslicationForBCandeIM.pcf »
Plans B002ApplicationF orBCandP M pdf ®
Specfications BO02ApElicationForBCandeIM,pdf »®
Cortificate of Dusign Work (residential anly) BO02ApplicationForBCandRIM pdf »
Sructural supporting documents (calculations, PS1,.-)  BO02ApplhcatonForBCand?IM.pdf x
Geo-technical repart {if applicable) BO02ApplicationForBCandM pdf *
Fire design and dacumentation (f applicable) BO02ApplicationForBCande T pdf x
Cther supperting documents B002ApglicationForBCands M pdf x
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21. On Additional Information screen the fields

need to be completed where the details have
changed from the original application otherwise
click Next

[}
= Mendatory fidd

A Additional information

a Pleasa complate the flalds where the details have changed from the original
agplication.

(i} Certificate for public use (section 363 Building Act) (Commercial application only)

For existing Bulldings where the public will Continue to use the premises affected by buillsing work whie a building
consent has been granted for the work will need to apply for a cerlificate for public use. Refer to our webpage
(coc govt nzicertificate-for-public-use’) on how to apply for a certificate for public use

Will you be apphing for 3 certificate for public use to [m -:|
allow publc use of the premises affected by the bulding -
work? If yes, refer to above

(i) Earthquake related work

15 this appkcation eamhquake related? i i
1F yes, is the work being oo-ordnated by an inawance  yes x
company via a Project Management Organisation?

Mame of the PMO Hame of the PMD
Does the work imvobve carthquake strsctural o5 L
strengthening work?

1 yes, is the basiding ourently at or above the minimum e -
level of 34% NBSY

(iii) Re-claddingMWeathertight Homes Resolution Services scheme related work

Does the work imvolve re-cladding the bullding® Yas w
1= this apphcation related 1o & clam under the Yes v
Wieathertight Homes Resolution Service schems?

WHES daim number 'WHRS clsim rrrfiber
15 this apphcation related to 2 claim under the Fnendal  Yes w
Aszstance Package scheme?

o | ()

22. On Development contributions screen the

fields need to be completed where the details
have changed from the original application
otherwise click Next

" Hardateey fiedd
B. Development contributions

Pleasa complate the flelds where the detalls have changed from the original application.

Information required for assessment of levies under the Council applicable Developmeant
Contribution Policy

NOTE: Gross floor area means (he lolal inernal foor area of a buikding, measured fram ine exténor faces of ihe
exierior walls, or from the centre line of a shared wall separating two buildings or tenancies, including mezzanine:
floors and mternal balconies, plus garaging and potentially habRable accessorny Bulldings

Impervious surface area means the area of  lol hat is covered by a hand surface Ihal does nol allow waler 1o
penelrate to ground and therefore must have drainage 1o aliow waler to be removed from the site, This incluedes all
areas of impervious surface as defined in the Christchurch Distrct Plan, and also includes roof afea and any areas
that are or will be compacied gravel

(i) Residential development The use of land and buildings for Ining accommaodabon purposes, including
resadential units and unitfstrata developments, bul excludes guest accommadation and prisons.

Extsting numbser of residential units Existing mumiber of residential units
amber of existing residential units to be demolshed or | Number of existing residential urits to be demelis
removed

Demolton/removal date (DO/MM/YYYY) 25/03/2023
Humber of proposed residential units Humber of proposed resdential unts

Provide the gross floor area (m?) of each proposed Provide the gross foor anca [m*) of each proposed
residential unit residential unt

Wil there be two or more attached residential units on Yes -
the sto?

If yes, what is the proposed impenvious surface anea i yes, what is the proposed impendious surface ar
{mz), including the area of roofs and hard surfaces

{il) Non-residential development: Any development of land or buildings that does not fail under the definition of
‘residential ' May otherwise be lerméd busingss of Commercial

Provide the exsting gross Aoor anes (m1) and land Pronide the easting gross floor area (m*) and land
usa(s) uss{s)

Provide U propesed gross flesr area (mi) 2nd land Provida the proposad gross floor area (m*) and land
usels) usels}

[Existing impenvious surface area (m7), incuding the Existing impervious surface area (m¥), induding t
araa of roofs and hard surfaces

Proposed impendous surface area (m?), incuding the  Proposed impenvious srface area (m*), incisding £
area of roofs and hard surfaces

povwn | (et}
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23. On Effects on existing council infrastructures

and street scenes screen the fields need to be
completed where the details have changed from
the original application otherwise click Next

* Mandatory field

C. Effects on existing council infrastructures and street scenes

Please complete the fields where the details have changed from the original application.

A separate application is required for requests to alter Council existing infrastructural assets; removal,
trimming or planting of street trees, or alteration to any built structures or vegetation plots. Approval is required to use
part of legal road for construction activities.

Council is responsible fer managing all works on roads. Roads include unformed roads, service lanes, pedestrian
walkways and alleyways. Temporary Traffic Management must be provided for all work eccurred on legal roads. For
further information refer to ccc.govi.nz or call (03) 941 8999 and discuss with an Asset Protection Officer.

Itis highly unlikely that private requests will be identified in the Long Term Council Community Plan; for this reason
the applicant will have to fund the cost of the work. The costs may include consultations with stakehelders, together

with Board or Council decision making process if required. Other Council charges may apply, e g vehicle crossing

inspection

If a new vehicle crossing is required or an existing crossing altered for this project, please complete the Vehicle

Crossing Application Form

Other information and requirements are available from our website ccc govt.nz

Public Places Bylaw 2008, Traffic and Parking Bylaw 2008, Policies on Streets Roads and Pavements, Temporary
Use of Legal Road for Construction Activities Application, Water Discharge on Road Application
environment.govi.nz/acts-and-regulations/regulations/natienal-envirenmental-standard-for-assessing-and-managing-

contaminants-in-soil-to-protect-human-health/

Does this property require a new water connection? Yes

Mew Commercial? If ves, please make a separate No -
application on form WS1 for all commercial water

connections and email to

water.connections@ccc.govt.nz

Mew Residentizl? If ves, please complete the sections Yes -

Do you require more than one new water connection for
this property? If so, how many?

Location details

If comer site, provide street name on which the water
connection is to be installed

Contact phone for any connection guestions
Contact email

Is a new or pumped stormwater connection required?

Do you require more than one new water connection

Corner site hd

If comer site, provide street name on which the w

Contact phone for any connection guestions

Contact email

No stormwater connection requ v

Is a new or pumped sewer connection required? Foul water to mains hd
Do you have consent/zuthorisation to discharge? If yes,  Ves -
please provide a copy

Is a new vehicle crossing required or an existing Yes -
crossing altered for this project? If yes, refer to above

Ace any of the follwing ftems affectad by the es b
devalopment?

Streat furnitury Y5 -
Street trees - Trimaing removal, new planting or Yoo P
exgavation within drip line

Landscaped ancas of berms fes bl
If yes, has Counal staff been corsulted, their advice e -
ghven and a report prepared by them for the community

beard?

Utility surface beoes - Waber and waste, Telco Yes b
I3 the exsting pavement type [Cononete, asphaitic s -
concrete or interfockang blocks) being changed?

An you proposng o change the exstmg footpath vag £
lewels?

Are you propesing 1o change the aisting Yes b
carnageway) road levels?

Arg there edsting traffic messures that would be Yeg -

affectedchenged by the dewslopment?
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Confirm your application

24. On Confirm your application screen please
review the details you have entered, tick “I  We
accept” and then click Next to submit your

Please review the details you have entered and then dlick Next to submit your application.

application .
Application type Amendment
Properties 9 Donne Street Burwood
details for to building consent
Original building consent: (write the BCN/2022/46

number of the original building consent,
e.g., BCN/2013/9999)

Description of the amendment to the Description of the amendment to the building work
building work

State the amount of change to the original 100000

estimated value of work (indl. GST) (No,

$)

Is this in addition to, reduction from, or no Addition
change from what was stated with the
original application?

1. The building

Street address of building Street address of building

Building name (where applicable) Building name (where applicable)

Location of building within site/block Location of building within site/block number
number

Number of levels 1

Level/unit number 1

Existing floor area in square metres 242

New floor area in square metres 242

Total floor area in square metres 242

Current, lawfully established, use: (include Current, lawfully established, use: (include number of occupants per level and per use if more than 1
number of occupants per level and per use level)

if more than 1 level)

Year first constructed 2018

2. The owner

Mame of owner (if different to owner listed Name of owner (if different to owner listed on rec

on record of title, provide sale & purchase

or lease document showing new owner

name)

Contact person Contact person
Mailing address Mailing address
Contact number 12345678

Email address Test@ccc.govt.nz

The following evidence of ownership is
attached to this application

Record of title es

Lease Yes
Agreement for sale and purchase Yes

Other document (showing full name of Yes

legal owner(s) of the building)

3. Agent

MName of agent Name of agent
Contact person Contact person
Mailing address Mailing address
Contact number 87654321
Email address Test@ccc.govt.nz

Relationship to owner: (state details of the Relationship to owner: (state details of the authorisation from the owner to make the application on
authol jon from the owner to make the the owner's behalf)

First point of contact for communications
with the council{ building consent
authority: (contact details must be in New

Zealand)

Agent Yes
Owmner Yes
oOther Yes

If first point of contact for this application If first point of contact for this application is Other, please provide contact details
is Other, please provide contact details
4. Application
I request that you issue for the building Amendment
work described in this application an
1 wish to receive my b g consent and Hard copy (additional costs apply)
d the i

format
If hard copy, to be collected from Te Hapua Halswell
(additional costs apply)

All consent related invoices to be billed and Post

sent via

To owner Yes

To agent Yes

To other Yes

If other, please provide contact name, If other, please provide contact name, company, postal address andfor email

company, postal address and/or email
National Multiple Use Approval (if yes, Yes
provide copies of MultiProof certificate,

plans and specifications)

Write national multiple use approval Write national multiple use approval number
number

Staged building consent Yes

Stage number [ ] of [ ] Stage number [ ] of [ ]

Write building consent numbers of Write building consent numbers of previous stages
previous stages

For stage 2+: Have you made any changes Yes

to the building work that has been

approved under a previous stage?

If yes, please list details of the changes If yes, please list details of the changes (and highlight these changes in the attached plans and
(and highlight these changes in the specifications)

attached plans and specifications)

5. The project

Will the building work result in a change of Yes

use of the building?

If yes, provide details of the new use If yes, provide details of the new use
Intended life of the building if less than 50 Intended life of the building if less than 50 year
years (Enter number of years only, e.g., 1,

2,10)

List building consents previously issued for Yes

the project (if any)

Associated building consents/PIMs Associated building consents/PIMs

Associated resource consents Associated resource consents

Associated subdi jon consents Assodiated subdivision consents
iated ECan resource Associated ECan resource consents

Were there pre-application advice services Yes
provided prior to this application being

made?

Pre-application reference number (if Pre-application reference number (if applicable)
applicable)

Does the application include the Yes
installation of a solid/liquid fuel heating

appliance?

Make Make

Model Model
Authorisation no Authorisation no.
The appliance is New

The installation type is Free standing
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The fuel type is
The appliance is fitted with re-circulation
fan

Distance from the flue to the ridge
(Metres)

Distance from neighbouring structure to
your own property (Metres)

Does the existing or proposed installation
involve a wetbadk? If yes, state the name
and address of the certifying plumber who
will:

Disconnect

Replace existing wetback

Install new wetback

Plumber name (individuzal)

Address

License number

Is this replacing an existing operational
solid fuel burning appliance?

If yes, confirm age of existing solid fuel
burner (to the nearest year) and provide
Building Consent number (if known) for
the installation

If no, please provide the resource consent
number from Canterbury Regional Council
(ECan) (applies to wood, wood pellet or
coal burners only)

6. Restricted building work

Will the building work include any
restricted building work?

If Yes, provide the following details of all
licensed building practitioners who will be
involved in carrying or supervising the
restricted building work.

Name

Licensing dass

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)

Access to download BC approved?

Name

Licensing class

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)

Access to download BC approved?

Name

Licensing class

Licensed building practitioner number {or
registration number if treated as being
licensed under section 291 of Act)

Access to download BC approved?

Name

Licensing class

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)

Access to download BC approved?

Name

Licensing class

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)

Access to download BC approved?

Name

Licensing class

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)

Access to download BC approved?

7. Project information memorandum

The following matters are involved in the
project

Subdivision (building or land)

New or altered access for vehicles
Alterations to land contours

Building work over or adjacent to any road
or public place

New or altered connection to public
utilities

Building work over any existing drains or
sewers or in close proximity to wells or
water mains

New or altered locations and/or external
dimensions of building(s)

Disposal of storm water and wastewater
Please spedify any other matters known to
the ap nt that may require
authorisation from the appropriate
territerial authority

8. Building consent

B1 Structure
Means of Compliance - refer to relevant
solution or veri ion method

or detail of alternative solution in the plans

and specifications
Waivers and modifications

B2 Durability
Means of Compliance - refer to relevant
solution or veri ion method

or detail of alternative solution in the plans

and specifications

Waivers and modifications

C1-C6 Protection from Fire

Means of Compliance - refer to relevant
solution or veri ion method

or detail
and specifications
Waivers and modifications

D1 Access Routes
Means of Compliance - refer to relevant
solution or veri ion method

or detail of alternative solution in the plans

and specifications

Waivers and modifications

D2 Mechanical installations for access

Means of Compliance - refer to relevant
solution or veri ion method

or detail of alternative solution in the plans

and specifications

Waivers and modifications

E1 surface Water

Means of Compliance - refer to relevant
solution or veri ion method

or detail of alternative solution in the plans

and specifications
Waivers and modifications
E2 External Moisture

f alternative solution in the plans

Coal
Yes

10
10

Yes

Plumber name (individual)
Address

License number

Yes

If yes, confirm age of existing solid fuel bumer

If no, please provide the resource consent number

Yes

Name
- Select one
Licensed building practitioner number (or registra

Yes

Name

Brick & block laying

Licensed building practitioner number (or registra

Yes

Mame

Carpentry

Licensed building practitioner number (or registra

Yes

Name

Chartered professional enginesr

Licensed building practitioner number (or registra

Yes

Name

Design

Licensed building practitioner number (or registra

Yes

Name

External plastering

Licensed building practitioner number (or registra

Yes

Yes
Yes
Yes
Yes

Yes

Yes

Yes

Yes
Please specify any other matters known to the applicant that may require authorisation from the
appropriate territorial authority

Yes
Means of Compliance - refer to relevant acceptable solution or verification methed or detail of
alternative solution in the plans and specifications

Waivers and madifications

Yes

Means of Compliance - refer to relevant acceptable solution or verification method or detail of
alternative solution in the plans and specifications

Waivers and modifications

Yes

Means of Compliance - refer to relevant acceptable solution or verification methed or detail of
alternative solution in the plans and specifications

Waivers and modifications

Yes

Means of Compliance - refer to relevant acceptable solution or verification method or detail of
alternative solution in the plans and specifications

Waivers and modifications

Yes

Means of Compliance - refer to relevant acceptable solution or verification methed or detail of
alternative solution in the plans and specifications

Waivers and madifications

Yes

Means of Compliance - refer to relevant acceptable solution or verification method or detail of
alternative solution in the plans and specifications

Waivers and modifications
Yes
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Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or veril ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

E3 Internal Moisture Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or veril ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

F1 Hazardous Agents on Site Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or veril ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

F2 Hazardous Building Materials Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or veril ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

F3 Hazardous Substances and Processes  Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or il ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

F4 Safety from Falling Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or veril ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

F5 Construction and Demolition Hazards ~ 'es

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or il ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

F6& Visibility in Escape Routes Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or veril ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

F7 Warning Systems Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or verification method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

F8 Signs Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or veril ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

F9 Restricting access to residential pools  Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or veril ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

G1 Personal Hygiene Yes

Means of Compliance - refer to relevant  Means of Compliance - refer to relevant acceptable solution or verification method or detail of

tios method alternative solution in the plans and specifications
or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

G2 Laundering Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification methed or detail of
solution or veri ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

G3 Food Preparation and Prevention of Yes

Contamination

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable selution or verification methed or detail of
tios il ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

G4 Ventilation Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification methed or detail of
solution or veri ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

G5 Interior Environment Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable selution or verification methed or detail of
tios il ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

G6 Airborne and Impact Sound Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification methed or detail of
solution or veri ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

G7 Natural Light Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable selution or verification methed or detail of
tios il ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

GB Artificial Light Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification methed or detail of
solution or veri ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

G9 Electricity Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable selution or verification methed or detail of
tios il ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

G10 Piped Services Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification methed or detail of
solution or veri ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

G11 Gas as an Energy Source Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable selution or verification methed or detail of
tios il ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications
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G12 Water Supplies Yes
Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or verification method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

G13 Foul Water Yes

Means of Compliance - refer to relevant  Means of Compliance - refer to relevant acceptable solution or verification methed or detail of
i ion method alternative solution in the plans and spedifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

G14 Industrial Liguid Waste Yes

Means of Compliance - refer to relevant  Means of Compliance - refer to relevant acceptable solution or verification methed or detail of
solution or veri ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

G15 Solid Waste es

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or veri ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

H1 Energy Efficiency Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
i i ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications
9. Compliance schedule

There are no specified systems in the No

building

The specified systems for the building are Yes
as follows (specified systems are defined
in the regulations)

The specified systems for the building are as follows (specified systems are defined in the regulations)
The following specified systems are being Yes
altered, added to, or removed in the course
of the building work
1. Automatic systems for fire suppression - Not applicable
(eg sprinkler systems) status
2. Automatic or manual emergency Added
warning systems status
3. Electromagnetic or automatic doors or  Altered
windows status

4. Emergency lighting systems status Existing

5. Escape route pressurisation systems New

status

6. Riser mains for use by fire services Removed
status

7. Automatic backflow preventers - Mot applicable

connected to a potable water supply status

B. Lifts, escalators, travelators or other Added
systems for moving people or goods within
buildings status

9. Mechanical ventilation or air Altered
conditioning systems status
10. Building maintenance units (for Existing

providing access to the exterior and
interior walls of a building) status

11. Laboratory fume cupboards status New

12. Audio loops or other assistive listening Removed
systems status

13. Smoke control systems status - Not applicable
14. Emergency power systems for, or signs Added
relating to, a specified systemin 1 to 13

above status

15. Other fire safety systems or features  Altered
status

16. Cable cars status Existing
10. Attachments

Plans and Specifications Yes
Completed relevant application Yes
checksheet(s)

Memoranda from licensed building Yes

practitioner(s) who carried out or
supervised any design work that is
restricted building work

Development contribution notice Yes
Project information memorandum Yes
Certificate attached to project information Yes
memorandum

Consent / authorisation to discharge Yes
Evidence of approval for staging proposal Yes
Floor plan of the installation Yes
Third Party Statement/report on chimney ‘Yes
condition

Manufacturer’s specifications/installation Yes
instructions

Test certificate Yes

Cross sections and flashing details (as per Yes
advisory information)

Second-hand appliance test certification  Yes
from manufacturer or authorised
manufacturer’s agent

Memoranda from licensed building Yes
practitioner(s) who carried out or

supervised any design work that is

restricted building work

Copy of authorisations from Regional Yes

Authority (e.g. ECan)

Application checksheet BO02ApplicationForBCandPIM.pdf
Plans BO02ApplicationForBCandPIM.pdf
Specifications BO02ApplicationForBCandPIM.pdf
Certificate of Design Work (residential BO02ApplicationForBCandPIM.pdf
only)

Structural supporting documents B002ApplicationForBCandPIM.pdf
(calculations, PS1,...)

Geo-technical report (if applicable) BO02ApplicationForBCandPIM.pdf
Fire design and documentation (if BO02ApplicationForBCandPIM.pdf
applicable)

Other supporting documents B002ApplicationForBCandPIM.pdf

A. Additional information

Will you be applying for a certificate for  Yes
public use to allow public use of the

premises affected by the building work? If
yes, refer to above

Is this application earthquake related? Yes
If yes, is the work being co-ordinated by  Yes
an insurance company via a Project
Management Organisation?

Mame of the PMO Name of the PMO:
Does the work involve earthquake Yes
structural strengthening work?

If yes, is the building currently at or above Yes
the minimum level of 34% NB5?

Does the work involve re-cladding the Yes
building?
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Is this application related to a daim under Yes

the Weathertight Homes Resolution

Service scheme?

WHRS claim number WHRS claim number

Is this application related to a dlaim under Yes

the Financial Assistance Package scheme?

B. Development contributions

Existing number of residential units Existing number of residential units

Number of existing residential units to be Mumber of existing residential units to be demolis
demolished or removed

Demolition/ removal date (DD/MM/YYYY) 25/03/2023

Number of proposed residential units Mumber of proposed residential units

Provide the gross floor area (m2) of each  Provide the gross floor area [m?) of each proposed residential unit
proposed residential unit

Wwill there be two or more attached Yes

residential units on the site?

If yes, what is the proposed impervious If yes, what is the proposed impervious surface ar
surface area (m2), including the area of

roofs and hard surfaces

Provide the existing gross floor area (m2) Provide the existing gross floor area (m2) and land wse(s)
and land use(s)

Provide the proposed gross floor area (m2) Provide the proposed gross floor area (m?) and land use(s)
and land use(s)

Existing impervious surface area (m2), Existing impervious surface area (m?), including t
including the area of roofs and hard

surfaces

Proposed impervious surface area (m?),  Proposed impervious surface area (m2), including t
including the area of roofs and hard

surfaces

. Effects on existing coundil infrastructures and street scenes

Does this property require a new water Yes

connection?

Mew Commercial? If yes, please make a No

separate application on form W51 for all

commercial water connections and email

to water.connections@ccc.govt.nz

New Residential? If yes, please complete  Yes

the sections below

Do you require more than one new water Do you require more than one new water connection
connection for this property? If so, how

many?

Location details Comner site

If corner site, provide street name on If comner site, provide street name on which the w
which the water connection is to be

installed

Contact phone for any connection Contact phone for any connection questions
questions

Contact email Contact email

Is a new or pumped stormwater
connection required?

Mo stormwater connection required

Is a new or pumped sewer connection Foul water to mains
required?
Do you have consent/authorisation to Yes

discharge? If yes, please provide a copy

Is a new vehicle crossing required or an Yes
existing crossing altered for this project?

If yes, refer to above

Are any of the following items affected by Ves
the development?

Street furniture Yes
Street trees - Trimming removal, new Yes
planting or excavation within drip line

Landscaped areas or berms Yes

If yes, has Council staff been consulted, Yes
their advice given and a report prepared by
them for the community board?
wiility surface boxes - Water and waste, Yo
Tekin

Is the existing pawement type (conorete,  Yes
asphaliic conorete or interlocking blocks)
being changed?

Are you proposing to change the existing  Ves
footpath levels?

Are you proposing bo change the existing  Ves
carnageveay) road bevels?

Are there exicting traffic measures that Vs
weoaild be affected/ changed by the
development?

1/ we ungerstand that the Council will change me ¢ us i &l costs actually and reasonably incumed in processing this
application. These will be pakd before the consent is ssued and the bullding work stared, All development
contributions charges (where applicabie) will be billed 10 the awner(s)

All of The includad inTormation on this femm 5, 10 the best of my knowledge, true and cormect. |/ we understand that
all plans, documentation and reports submitted as pan of an applcation are required o be kept available for public
record, therefore the public (INCleding business organtsatons and other unds of the Councll) may view this
application, once submitted. Please also note that for any refund due, the refund will be credsted to the “deserving
party” whi may nol have Dédn 1he t,;.'lglrlal payeE

1 { we ungerstand that no wodk IS to commence until the bulkiing consent is issued.

If you are accepting this application an behalf of a companyitrustiother entity (the applcant), you are declaring thal
you are duly aulhorised to accept on behalf of the applicant to make such an apgiication

11 wie acoepd responsibility 1o pay all actual and reasonable costs incwmed by the Chrstchurch City Council
an invoiced amouni has not been paid by the invoice due date, the Council may commence debi recovery action
The Council reserves the right 10 charge interes!, payable from the date the debi became due, and recover costs
noumed in pursuing recovery of 1he debt.

8 | e accest

25. The Application submitted page confirms that
the Council has received your application.

Copy down the transaction reference number
(DA-Number).

Click to Print This Paf

Application submitted

Your application has been submitted. Your request will be processed as soon as possible.
Home New application for building consent

Transaction reference DA-321108

Transaction date 7/03/2023 3:19:11 PM

I®
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Applying for a code compliance certificate - Completing an online application

You can use Online Services to apply for a Code Compliance Certificate. Please note, you do not need to upload the B-011 Application for Code
Compliance Certificate - Form 6 form if you are completing your application online. You must have already registered with Online Services
before you can submit an application online. If you don’t get your application completed, don’t worry - it will automatically get saved as a draft,
and you can complete it at a later date. If you have trouble submitting your application, phone the Customer Call Centre, (03) 941 8999 (8:00am

to 5:00pm).

The time to upload your application / documents cannot exceed 45 minutes.

1. Go toonlineservices.ccc.govt.nz

Click Log in.

Christchurch g

City Council w+

Home

Online Services

2. Ifyou are not already logged in, the log-in page
displays.

Type in your user name and password, then
click Log in.

Passwords are case-sensitive.

Login

Enter your login datails below. If you are not registered, click here to register.

User name

RitzL

3. Click Apply for in the ‘After building consent is
granted’ section.

After building consent is granted

. Apply for an amendment to a granted
“ consent
Apply for a2 minor variation (Information)
Apph : c, f

4. Search by either property address, or parcel (lot
and plan number).

Search by property address: Type in the address that
the building consent application relates to (Street
Number, Street Name), then click Search.

If you type in ‘St’ or ‘Rd’, the search function will not
return your address.

If you are searching for 53A or 53B, the software will
locate your address, but may display it as 1/53, or
2/53.

Property search
( z Search by property address or parcel (lot and plan number).

\ Refer to the help for tips on searching.

Address search | | Parcel search
Search by address
Enter the street address and then click Search.
[C] Advanced search

treet number 53
Street name  Hereford
Suburb

5. Alist of properties matching the search criteria
is displayed.

If the property is not found, use the Advanced
search or Parcel search options (below).

Tips for searching:

® You can search on whole words or partial
words (for example, “Hereford” or “Heref”).

e |f the property is part of a subdivision that
hasn’t been completed yet, it may not have a
street address. Use the address of the
“parent” property (the original property
being subdivided) instead.

Click Next.

Properties found: 1
Address Parcel description

i) 53 Hereford Street Central City Lot 1 DP 30073
Lot 5 DP 30073
Lot 3 DP 30073
Lot 2 DP 30073
Lot 6 DP 30073
Lot 4 DP 30073
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6. Advanced address search: Click Advanced
Search. Type in any detailed information about
the property, such as Unit Number or Property
Name, then click Search.

Address search || Parcel search

Search by address
Enter the street address and then click Search.

e Ifyourapplication relates to a location rather e T
than a street address, choose a street i evel uumiher Level suffix
segment. To do this, select the Advanced Street number 53 Street Suffix (or
search check box, then enter the street name Street number to
in the Property name field. The search results Street name Herefard
will include all of the segments.for the street uhurh T
you searched on (for example, if you searched
on “Hereford” the search results will include Property name
Hereford Street between Rolleston and
Montreal, Hereford Street between Montreal Wil (any) [=]
and Cambridge, and so on).

® You can also use a Property name search to ((search )
find some other locations, such as parks, by
name.

7. Search by land parcel number:
Address search Parcel szarch

Click Parcel search. Type in any information you
have.

For example, if the section reference is ‘Lot 1 DP
30073, complete the fields as follows:

® Parcel type - Lot

® Parcel number-1

e Plan type - Deposited Plan

® Plan number -30073

The Plan type field allows you to search by lot, town
section, Maori reserve, unit, factory, etc.

Click Search.

Search by parcel

Enter the parcel details and then click Search.

Parcel type Lot =
Parcel number 1

Plan type Deposited Plan v
Plan number 30073

Section

(e )

8. When you have found the property, select it and

Property search

Search by property address or parcel ot and plan number).

ClICk NeXt. Refer to the help for tips on searching.
Properties found: 1
Parcel description Address
[i] Lot 1 DP 30073 53 Hereford Street Central Gty
(=)
Names

9. This page displays you as the registered user.
Click Next.

This page shows the logged-in user who is submitting the application. All other names
associated with the application must be listed on the application form.

Click Next to continue,
Roles Names
Rita Jean Lambert

Previous

Registered user

10. On the Building consent(s) details for
Application for code compliance certificate
screen, complete the following:

e Description, e.g., Application for CCC

e Building consent number(s) (write the number of
the building consent, e.g., BCN/2013/999) issued
by Christchurch City Council

e All building work to be carried out under the
building consent specified on this form was
completed on (DD/MM/YYY) Eg date of passed final
inspection

The time to upload your application /
documents cannot exceed 45 minutes.

Click Next.

* Mandatory field
The building consent(s)

IMPORTANT
[~ ]

Before applying for a code compliance certificate, ensure that the building consent conditions have been met

(including section 90 and accompanying schedule of inspecticns).

If the building consent conditions have not been met, it is likely your code compliance certificate application will not be

accepted.

Application for code compliance certificate

Description, e.g., Application for €CC * Desription, e.g., Application for CCC

Building consent number(s) (write the number of the ~ ~ BCN/2023/92
building consent, e.g., BCN/2013/5999) issued by
Christchurch City Council

All building work to be carried out under the building " 01/09/2023

consent specified on this form was completed on
(DD/MM/ YY) Eg date of passed final inspection

o (2D
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11. On The owner screen complete all mandatory
fields:

Name of owner
Contact person
Mailing address
Contact number
Email address

One of the following evidence of ownership
boxes that is attached to this application:

. Record of title

e Lease

e  Agreement for sale and purchase
. Other document

Click Next.

"= Mandatory field

The owner

e

Name of owner (include preferred form of address, e.g.
Mr, Mrs, Ms, Miss, Dr if an individual)

Contact person (not required if owner is an individual)
Mailing address
Street address/Registered office (if different than above)

Contact number

Email address

The following evidence of ownership is attached to this
application (or other document showing full name of
legal swner(s) of the building)

Record of fitle

Lease

Agreement for sale and purchase

Other document

* Mame of owner (incude preferred form of address,

* Contact person (not required if owner is an individual)

* Mailing address

Street address/Registered office {if different than above)
&

~ 12345678
* Test@eec.govt.nz

LICY

A

12.

On Agent screen complete all mandatory fields:

Name of agent
Contact person
Mailing address
Contact number
Email address
Relationship to owner

One of the point of contact boxes needs to be
selected or Other needs to be filled out

Click Next.

* Mandatary field

Agent

L} Only required if the application is being made on behalf
[ ] ly req PPl g

of the owner

Name of agent

Contact person

Mailing address

Street address/Registered office (if different than above)

Contact number
Email address
Relationship to owner (state details of the authorisation

from the owner to make the application on the owner's
behalf)

Name of agent

Contact person

Mailing address

Street address/Registered office (if different than above)
#

12345678

Test@ccc.govt.nz

Relationship to owner (state detzils of the authorisation from the owner to

make the application on the owner's behalf)

First point of contact for communications with the
council/building consent authority: (contact details must.
be in New Zealand)

g Agent

Qwner

Other

If first point of contact for this application is Other,
please provide contact details

I first point of contact for this application is Other, please provide contact

details

4

o (&)
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13. If the building work includes restricted building
work, enter all details:

Name

Licensing class

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)
Particular work carried out or supervised

Click Next.

* Mandstory field

Restricted building work

The licensed building practitioner(s) wha carried out or supervised the restricted building work is/are as

follows:
Name MName
Licensing dlass Brick & block laying v

Licensed building practitioner number (or registration  Licensed by
number if treated 35 being licensed under section 291 of
Act)

g practitioner number (or registra
Barticulzr work carried out or supervised Particular work carried out or supervisad

Name Hame

Licensing dass Carpentry v

Licensed building practitioner number (of registration  Licensed building practitioner number (or registra
number if treated as being licensed under section 291

Particular work carried out or supervised Particular work carried out or supervised
Name Hame

Licensing dass Extemal plastering v

Licensed building practitioner number (or registration  Licensed buikding practitioner number (o registra
:\Ex[l;men' treated as being licensed under section 291 of

Particular work carried out or supervised Particular work carried out or supervised
Name Hame

Licensing dass Foundations v

Licensed building practitioner number (or registration  Licensed building practitioner number (o registra
:\:‘Tb«n treated as being licensed under saction 291 of

Particular work carried out or supervised Particular work carmied out or supervised

Name Hame

Licensing dass Roofing v

Licensed building practitioner number (or registration  Licensed building practitioner number (or registra
number if treated as being licensed under section 291 of
Act)

Particular work carried out or supervised Farticular work carried out o supervised
Hame Hame

Licensing class | Brick & black laying

Licensed building practitioner number (or registration
number if treated as being licensed under section 291
Act)

e "t
Carpentry

Extemal plastering

Particular work carried out or supervised Foundations. o supeniised

Roofing

14. Complete the Other personnel details who who
carried out building work other than restricted
building work:

Name

Address

Contact number

Licensing class

Licensed building practitioner numbers or
Plumbers, Gasfitters, and Drainlayers Board
registration numbers (where relevant and if
not provided above)

Click Next.

"« Mandatory fiid

Other personnel

A

The personnel who carried out building work other than restricted building work are as follows: (list
names, addresses, telephone numbers, and where relevant and if not provided above, licensed building

practitioner numbers or Plumbers, Gasfitters, and Drainlayers Board registration numbers)

Name Name

Address Address

Contact number 12345678

Licensing class Drailayer v

Licensed building practitioner numbers or Plumbers, Licensed building practitioner numbers or Plumbers

Gasfitters, and Drainkayers Board registration numbers
(where relevant and if not provided above)

Name Name

Address Address

Contact number 12345678

Licensing class Electridan v

Licensed building practtioner numbers or Plumbers,  Licensed building practitioner aumbers or Plumbers

Gasfitters, and Drainlayers Baard registration numbers
(where relevant and if not provided above)

Name Name

Address Address Address

Contact number 12345678

Licensing class Gasfitter v

Licensed building practitioner numbers or Plumbers, Licensed building practitioner numbers or Plumbers

Gasfitters, and Drainlayers Board registration numbers
(where relevant and if not provided above)

Name: Name

Address Address

Contact number 12343678

Licensing class Plumbsr v

Licensed building practitioner numbers or Plumbers, Licensed building practitioner numbers or Plumbers

tters, and Drainlayers Board registration numbers
(where relevant and if not provided above)

Name. Hame.

Address Address

Contact number 12345678
Licensing dass. Drainlayer v

Licensed building practitioner numbers or Plumbers, | Licensed building practitoner numbers of Flumbers
Gasfitters, and Drainlayers Board registration numbers
(where relevant and if not provided above)

Name Name

Address Address

Contact number 12345678
Licensing dass | Electricizn -

- Select one

Licensed building practitioner numbers: or Plumbers,
Gasfitters, and Drainlayers Board registration numbers
(where relevant and if not provided above)

[pctitioner numbers or Plumbers
Drainlayer }
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15. Enter the relevant Compliance schedule detials
and click Next.

* Mandatory field

Compliance schedule

]

The fnllowmg specified systems are for the building and, in the
opinion of the personnel who installed them, are capﬂble of performing to the performance standards set

out in the building consent:

[ THERE ARE NO SPECIFIED SYSTEMS IN THE
BUILDING

S51— Automatic systems for fire suppression
582 — Emergency warning systems

$83/1 - Automatic door

$53/2 - Access controlled doors

§53/3 - Interfaced fire or smoke doors or windows

S84 — Emergency lighting systems

85— Escape route pressurisation systems
SS6 — Riser mains

SS7 — Automatic back-flow preventers
S88/1 - Passenger camying lifis

5872 - Service Iifts

S58/3 - Escalator and moving walks

559 — Mechanical ventilation or air conditioning
systems

$510 - Building maintenance units
S511 - Laboratory fume cupboards
S§12/1 - Audio loops

8512/2 — FM radio and infrared beam
transmiszion systems

5513/1 — Mechanical smoke control
§513/2 - Natural smoke control
$513/3 — Smoke curtains

S514/1 - Emergency power systems

Dzz10- copie cae

22172 - 2WOKS 26baIag0U2

22t - 21002 Jou |scemd sascnapou
22423 - L6 26baIOVE

22035 - bws o2

BABCNINOU
B 221201 - 2bOKEU WBLUSHOU 10 SCIISHS

D zzins - 28 oL 22113

16. Complete where code compliance certificate
should be sent to:
e Toowner
e Toagent

And where all consent related invoices are to be
billed and sent:

® Toowner

e Toagent

Click Next.

* Mandatory field

Application

P

I request that you issue a code compliance certificate for this werk under section 95 of the Building Act
2004

The code compliance certificate should be sent via Email i d
To owner
73 To agent
Al consent related invoices to be billed and sent via |ﬁ
5 To owner ET—
To agent
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17. Select the relevant documentation to attach to

the application and upload.

Click Browse for each file which you need to
upload. The combined file size must not exceed
1 GB. Documents should be submitted in PDF
format.

Locate and click on your application documents.

Note: If you cannot save as PDF from the
software you are using, there are many free
online tools which generate PDFs. Try a Google
search for “PDF printer”.

Avoid special characters like quotes, hyphens,
ampersands and angle brackets in description,
comment, and file name fields.

The time to upload your application /
documents cannot exceed 45 minutes.

Click Next

* Mandatory field

Attachments

{I , Please check that the forms that you are using are current at the time of application as forms are subject to
Bl Ciange without notice

Files must follow the specifications in our guide. We prefer documents fo be submitted in PDF format. If you cannot
save as PDF from the software you are using, there are many cheap or free PDF printing tools that you can
download. Try a Google search for "PDF printer"”.

Important:

Avoid special characters like quotes, hyphens, ampersands, and angle brackets in description, comment, and
filename fields,

The combined size of the files submitted must not exceed 1GB. On slow Internet connections, uploads may time out
if you are submitting large files (over 75MB). The time to upload your application / documents cannot exceed 45
minutes.

The following documents are attached to this application:
Ofther documents from the personnel who carried
out the work
Memoranda from licensed building practiioner(s)
stating what restricied building work they carried
out or supervised (Record of Building Work)
Certificates that relate to the energy work
Evidence that specified systems are capable of

performing to the performance standards set out in
the building consent

Upload your application supporting documents. Also refer to form B-411 Building Consent Construction
Decumentation & Advice Notes.

File 1 - Evidence of ownership Amended - B011 - Application for Code Compliance x
Certificate (Form 6).docx

File 2 - Energy work certificates Amended - BO11 - Application for Code Compliance x
Certificate (Form 6).docx

File 3 - Records of work Amended - BO11 - Application for Code Compliance ®
Certificate (Form 6).docx

File 4 Amended - BO11 - Application for Code Compliance x
Certificate (Form 6).doox

File 5 Amended - B011 - Application for Code Compliance x
Certificate (Form 6).doox

File 6 Amended - B011 - Application for Code Compliance x
Certificate (Form 6).docx

File 7 Amended - B011 - Application for Code Compliance x
Certificate (Form 6).docx

File 8 Amended - BO11 - Application for Code Compliance x
Certificate (Form 6).docx
CRIYCIE (oL o) qocx

HIs 12 WsUgsq - BOTT - YEOPCIfoU oL Coge Cowbpisucs ®
Ceuers (Louw ) qocx

ElS 14 Wursugeq - BOIT - yhDpCapoU (oL COge Courbyiaucs »®
CRLCILE (EOLU ) qocx

EIS 13 YWISU4Sq - BOTT - YODPCI0U 191 COG Courbyiaucs ®
CEICS (Loww o) qocx

EIS TS Wwsugsq - BOIT - whbpcsfiou 1o Coge Coubyisucs x®
CELCNS (oL g qoc

B8 TT WWEUGE] - BOTT » YHbJCIN0U oL COQ6 CowbjiBucs x
CHRYCIS (LoLw ) qocx

EIS TO WWsUqEq - BOTT - wbbpcspou (oL Coge Cowbyisucs ®
CEAPCars (oww @) qoc

(1CE) WUSUG64 - BOTT - VEDIESNOU |01 C6Q6 Coubyaucs x
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18. Check that you’ve answered the questions
correctly, uploaded the required documents,
and read the declaration.

If changes are required, click Previous and
update accordingly.

When you’re ready, select | / We accept and click
Next to confirm your application

CUILIIIN YOUT dppreauon

Application type

Properties

The building consent(s)
Description, e.g., Application for CCC
Building consent number(s) (write the
number of the building consent, e.g.,
BCN/2013/9999) issued by Christchurch
City Council
All building work to be carried out under
the building consent specified on this form
was completed on (DD/MM/YYYY) Eg date
of passed final inspection
The owner
Name of owner (include preferred form of
address, e.g. Mr, Mrs, Ms, Miss, Dr if an
individual)
Contact person (not required if ownes
individual)
Mailing address
Street address/Registered office (if
different than above)
Contact number
Email address
The following evidence of ownership is
attached to this application (or other
document showing full name of legal
owner(s) of the building)
Record of title
Lease
Agreement for sale and purchase
Other document
Agent
Name of agent
Contact person
Mailing address
Street address/Registered office (if
different than above)
Contact number
Email address
Relationship to owner (state details of the
authorisation from the owner to make the
application on the owner's behalf)
First point of contact for communications
with the council/building consent
authority: (contact details must be in New
Zealand)
Agent
Owmer
Other
If first point of contact for this application
is Other, please provide contact del
Restricted building work
Name
Licensina cla:
Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)
Particular work carried out or supervised
Name
Licensing class
Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)
Particular work carried out or supervised
Name
Licensing class
Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)
Particular work carried out or supervised
Name
Licensing class
Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)
Particular work carried out or supervised
Name
Licensing class
Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)
Particular work carried out or supervised
Name
Licensing class
Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)
i «carried out or supe:
Other personnel
Name
Address
Contact number
Licensing class
Licensed building practitioner numbers or
Plumbers, Gasfitters, and Drainlayers
Board registration numbers (where
relevant and if not provided above)
Name
Address
Contact number
Licensing dlass
Licensed building practitioner numbers or
Plumbers, Gasfitters, and Drainlayers
Board registration numbers (where
relevant and if not provided above)
Name
Address Address
Contact number
Licensing dlass
Licensed building practitioner numbers or
Plumbers, Gasfitters, and Drainlayers
Board registration numbers (where
relevant and if not provided above)
Name
Address
Contact number
Licensing dlass

an

Please review the details you have entered and then click Next to submit your Code Compliance Certificate application.

Code Compliance Certificate application

9 Donne Street Burwood

Description, e.g., Application for CCC
BCN/2023/92

01/09/2023

Name of owner (include preferred form of address,

Contact person (ot required if owner is an individual)

Mailing address
Street address/Registered office (if dfferent than above)

12345678
Test@cce.govinz

Name of agent
Contact person
Mailing address
Street address/Registered office (if different than above)

12343678

Test@cec.govi.nz

Relationship to owner (state details of the authorisation from the ovmer to make the application on the
owner's behalf)

Yes
1ffirst point of contact for this application is Other, please provide contact details

Hame
Brick & block lavina
Licensed building practitioner number (or registra

Particular work carried out or supervised
Name

Carpentry

Licensed building practitioner number (or registra

Particular work carried out or supervised
Name

External plastering

Licensed building practitioner number (or registra

Particular work carried out or supervised
Name

Foundations

Licensed building practitioner number (or registra

Particular work carried out or supervised

Name

Roofing

Licensed building practitioner number (or registra

Particular work carried out or supervised

Name

Brick & block laying

Licensed building practitioner number (or registra

Particular wark carried out or supervised

Name

Address

12343678

Drainlayer

Licensed bulding practtioner numbers or Plumbers

Name

Address

12345678

Electrician

Licensed building practitioner numbers or Plumbers

Name

Address

12343678

Gasfitter

Licensed building practtioner numbers or Plumbers

Name
Address
12345678
Plumber
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Licensed building practitioner numbers or Licensed building practtioner numbers or Plumbers
Plumbers, Gasfitters, and Drainlayers

Board registration numbers (where

relevant and if not provided above)

Name Name
Address Address
Contact number 12345678
Licensing dass Drainlayer

Licensed building practitioner numbers or  Licensed building practitioner numbers or Plumbers
Plumbers, Gasfitters, and Drainlayers

Board registration numbers (where

relevant and if not provided above)

Name Name
Address Address
Contact number 12345678
Licensing dass Electrician

Licensed building practitioner numbers or  Licensed building practitioner numbers or Plumbers
Plumbers, Gasfitters, and Drainlayers

Board registration numbers (where

relevant and if not provided above)

Compliance schedule

THERE ARE NO SPECTFIED SYSTEMSIN Mo

THE BUILDING

551 — Automatic systems for fire Yes
suppression

5§52 - Emergency waming systems Yes
553/1 — Automatic door Yes
553/2 — Access controlled doors Yes
553/3 — Interfaced fire or smoke doors or Yes
windows

554 — Emergency lighting systems Yes
555 — Escape route pressurisation systems Yes
556 — Riser mains Yes
557 — Automatic back-flow preventers Vs
558/1 — Passenger carrying lifts Yes
558/2 — Service lifts Yes
558/3 — Escalator and moving walks Yes
559 — Mechanical ventilation or air Yes
conditioning systems

5510 — Building maintenance units Yes
5511 — Laboratory fume cupboards Yes
5512/1 - Audio loops Yes
5512/2 - FM radio and infrared beam Yes
transmission systems

5513/1 - Mechanical smoke control Yes
5513/2 - Natural smoke control Yes
5513/3 - Smoke curtains Yes
§514/1 - Emergency power systems. Yes
5514/2 - Signs for 551-13 Yes
5515/1 - Spoken information to fa; Yes
evacuation

5515/2 - Final exits Yes
§515/3 — Fire separations Yes
5515/4 - Signs for facilitating evacuation Yes
5515/5 - Smoke separations Yes
5516 — Cable cars Yes
Application

The code compliance certificate should be  Email
sent via

To owner Yes
To agent Yes
All consent related invoices to be billed and Post
sent via
IIn owmer Yes

To agent Yes
Attachments

‘Other documents from the personnel who  Yes
«carried out the work

Hemoranda from licensed building ves
practitioner(s) stating what restracted

building work they carried out or

supervised (Record of Building Work)
Certificates that relate to the eneroy work Yes
Evidence that specified systems are Yes

capable of performing to the performance
standards set out in the building consent

File 1 - Evidence of ownership Amended - B11 - Application for Code Compliance Cestificate (Form 6).docx
File 2 - Energy work certificates Amended - G011 - Apphication for Code Compliance Certificate (Form 6).dock
File: 3 - Records of work Amended - BO11 - Application for Code Compliance Certificate (Form 6).docx
File 4 Amended - G011 - Apphication for Code Compliance Certificate (Form 6).dock
File 5 Amended - B011 - Application for Code Compliance Cestificate (Form 6).docx
File 6 Amended - B011 - Application for Code Compliance Certificate (Form 6).doox
File 7 Amended - B011 - Application for Code Compliance Cetificate (Form 6).docx
File 8 Amended - B011 - Application for Code Compliance Certificate (Form 6)doox
File 9 Amended - B011 - Application for Code Complisnce Cetificate (Form 6).docx
File 10 Amended - B011 - Application for Code Compliance Certificate (Form 6).doox
File 11 Amended - 5011 - Application for Code Compliance Cestificate (Form 6).doct
File 12 Amended - BO11 - Application for Code Compliance Certificate (Form §).doox
File 13 Amended - B011 - Apphication for Cade Compliance Cestificate (Form §).dock
File 14 Amended - BO11 - Appcation for Code Compliance Certificate (Form 6).dock
File 15 Amended - B011 - Apphication for Code Compliance Certificate (Form §).doct

| / we accept responsibility to pay all actual and reasonable costs incurred by the Christchurch City Council. Where
an invoiced amount has not been paid by the invoice due date, the Council may commence debt recovery action
The Council reserves the right to charge interest, payable from the date the debl became due, and recover costs
incurred in pursuing recovery of the debt. Please also note that for any refund due, the refund will be crediled to the
‘GESEJ’VIHQ party” who may not have been the original “payee”.

11 We accept

19.The Application submitted page confirms that
the Council has received your application.
Note the transaction reference number (DA-
Number).

Application submitted

Your Code Compliance Certificate application has been submitted. Your request will be processed as soan as possible.
Home New application

Transaction reference DA-321279

Transaction date 13/09/2023 3:30:18 PM

Click to Print This Pa;

B-375, LU: 14.12.23, LR: 14.12.23,v16

Page 52 of 64



Online Services

Applying for a Building Act exemption

You can use Online Services to apply for a Building Act exemption. Please note, you do not need to upload the B-004 Application for an
exemption from building consent form if you are completing your application online.

You must have already registered with Online Services before you can submit an application online. If you don’t get your application completed,
don’t worry - it will automatically get saved as a draft, and you can complete it at a later date.

If you have trouble submitting your application, phone the Customer Call Centre, (03) 941 8999 (8:00am to 5:00pm).

If you wish to submit an application for; a building consent or PIM refer to the Submitting a building consent application online section. If
you wish to submit an application for an amendment, an extension of time, code compliance certificate or certificate for public use refer to

the After building consent is granted section.

1. Go to onlineservices.ccc.govt.nz

Click Log in.

Christchurch

Online Services

City Council s

Home

2. Ifyou are not already logged in, the log-in page
displays.

Type in your user name and password, then click
Login.

Passwords are case-sensitive.

Login

Enter your login details below. If you are not registered, click here to register.

User name

RitalL

Password

Lugin
e

3. Inthe section ‘Apply for an exemption from
building consent’, click on residential or
commercial work.

Apply for an exemption from building consent
e Apply to be exempted from the requirement
&ﬂ-ﬁ to obtain building consent for:

m residential work

4. Search by either property address, or parcel (lot
and plan number).

Search by property address:

Type in the address that the building consent
application relates to (Street Number, Street
Name), then click Search.

If you type in ‘St’ or ‘Rd’, the search function will
not return your address.

If you are searching for 53A or 53B, the software
will locate your address, but may display it as
1/53,0r2/53.

commercial work
Property search
_ Search by property address or parcel (lot and plan number).
J
A Refer to the help for tips on searching.

Address search | Parcel search
Search by address
Enter the street address and then click Search.
[Z] Advanced search

treet number (53
Street name  Hereford
Suburb

5. Alist of properties matching the search criteria is
displayed.

If the property is not found, use the Advanced
search or Parcel search options (below).

Tips for searching:

e You can search on whole words or partial
words (for example, “Hereford” or
“Heref”).

e |If the property is part of a subdivision that
hasn’t been completed yet, it may not
have a street address. Use the address of
the “parent” property (the original
property being subdivided) instead.

L]

Address Parcel description
53 Hereford Street Central City Lot 1 DP 20073
Lot 5 DP 30073
Lot 3 DP 20073
Lot 2 DP 30073
Lot 6 DP 20072
Lot 4 DP 30073
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6. Search by land parcel number:
) Address search Parcel search
Click Parcel search.
) ) ) Search by parcel
Type in any information you have.
. . . Enter the parcel details and then dlick Search.
For example, if the section reference is ‘Lot 1 DP Parcel type N .
) H .
30073’, complete the fields as follows: TR :
e Parcel type - Lot Plan type Deposited Plan v
e Parcel number-1 Plan number 30073
Section
e Plantype - Deposited Plan
e Plan number -30073 MJ
The Plan type field allows you to search by lot,
town section, Maori reserve, unit, factory, etc.
7. When you have found the property, select it and Froperty searey
Cll Ck N eXt Search by property address or parcel {lot and plan number),
. Refer to the help for tips on searching.
Properties found: 1
Parcel description Address
Li] Lot 1 DP 30073 53 Hereford Street Central Gty
(o)
8. This page displays you as the registered user. Hames
This page shows the logged-in user who is submitting the application. All sther names
Cl|Ck Next. B & associated with the application must be listed on the application form.
& Click Next to continue,
Roles Names
Registered user Rita Jean Lambert
((Peevions
9. Enterthe Owner details if different from the e el
app licant. Please specify the owner details below if different from the applicant
Click Next. s
Email
Phone
pecuians ] (et )
10. Enter the Agent details, if application is being Agent details

made on behalf of applicant/owner.

Click Next.

Please specify the agent details below if application is being made on behalf of the applicant/owner

New Zealand Companies Registered Number (if
applicable)

Name of agent

Agent's postal address (Must be a New Zealand)

Contact Person (if different from the agent)

Email

Website

Phone

Relationship to owner: (state details of the authorisation

from the owner to make the application on the owner's
behalf)
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11. Additional contact details, select first point of
contact and preferred method of communication.

Click who Related invoices are charge to. Select
method of communication.

Click Next.

Additional contact details

Point of contact

First point of contact for communications with the council

[JApplicant
[]Owner
[JAgent

My preferred method of written communication is

Related invoices

All related invoices are to be charged to

(Please note only 1 option can be selected here)

12. In the Project details screen, complete the
following:

e Adescription of the information you are
supplying.

(You can view your submitted applications by
clicking Applications > Submitted
applications on the menu bar and find the
reference numbers there.)

e Earthquake related information and
application comments if necessary

e Click Next.

[JApplicant

[]Owner

[JAgent

My preferred method of written communication is * select M
Project details

Provide a description of the work to be considered for exemption

Brief project descriptiontf your application i for a temporary
structure, indude cribcal da

Canstruction of a New Retaining Wal

4

Estimated value of wark 25000
Earthquake
I the application carthquake-related? | Yes v

Is the project being coordinated by  PMO?Ls the work being corordinsted by an
insuranc company vis & Project
Management Org

Yes v
Name of the PMO Select ... r

EQCor insurance claim number Ao IFEIAOR
Fletcher EQR
Hawkins
Housing New Zealand

Lumley
Maxim
MAH
Stream

New Zealand Companies Registered Nun

. P

Applcation commentSror exsrpie, relstad applcstion rumbers,
or notes i processing saff.

“

FT)

13. Include your exemption details and click Next.

Exemption details

This should consider the complexity of the work, the risks and consequences of it not

complying, and any quality assurance that can be offered. Refer to our exemptions
web page for further uidance, and in particular the guidance examples on how to
complete this application

If you are not completing all the fields on this page, the information requested must

be addressed in an attached document.

Detailed description of workDescrit the praposed werk in detail:
spechy work retto be covered by
exerpton; for earthquake repairs, specy
darmage to the buking

‘Canstruction of new concrete block retaining wall

4

Grounds for exemption Sehed 1 2(a) Likely to comply with buiing code. ¥

Means of compliancespecy the standards, accaptatie solons

ar MBIE guidance documents thet may

sy,
P51 for design issued in accordance with B1, NZBC. Engineers to conduct
site inspections and issue PS4 upon completion.

Design responsibiitiesiviho i carrying out the design work? What
quaifications and experience do they have
o carry out work of this complexity?

Retaining Wal Specialists Limited

Construction responsibiltiesyho i carrying et the bulk
Whet qualficsbons and exper
have to carry out work of thic

Drainage Ltd - Ol structures & drainage contractors.
Joe Bloggs LBP (BPG0D0DD Project Manager.

4
Quality aSSUrANCEFor exarmple, a summary of any OA
‘system used), induding defeils of st
St inspections to be conducted by engineers.
Sie inspections to be conducted by Joe Bloggs LEP.
%

[ Previous 1@;
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14. Upload your supporting documents and click
Next.

You do not need to upload the B-004 Application
for an exemption from building consent form if
you are completing your application online.

Note: If you cannot save as PDF from the software
you are using, there are many free online tools
which generate PDFs. Try a Google search for
“PDF printer”.

= Mandatory field

Supporting documents

Please note, you do not need to upload the B-004 Application for an exemption from building consent form if you
are completing your application online.

Include all relevant drawings (plan. elevations, typical sections). supporting documents, specifications, photos,
critical member sizes, and critical construction details, if any.

If an engineer is involved, provide the engineer's calculations and sketches, including a producer statement -
design

Files must follow the specifications in our guide. We prefer decuments to be submitied in PDF format. If you cannot
save as PDF from the software you are using, there are many cheap or free PDF printing tools that you can
download. Try a Google search for "PDF printer"

Important

Avoid special characters like quotes, hyphens, ampersands, and angle brackets in description, comment, and
filename fields.

The combined size of the files submitted must not exceed 1GB. On siow Internet connections, uploads may time
out if you are submitting large files (over 75MB). The time to upload your application / documents cannot exceed 45

I/we accept to acknowledge the fee charge, and
then click Next.

minutes.
Avoid special characters like quotes, hyphens,
a g Attachment 1 —  Browse.
ampersands and angle brackets in description, Z e
. X Attachment 2 —  Bowse.
comment, and file name fields. s e T
. ) . Attachment 4 [ Bome.
The time to upload your application / documents
cannot exceed 45 minutes. —
15. Review the information you have entered and tick Confirm your application

") Please review the details you have entered and then click Next to submit your application.

Application type Building Act exemption - commercial

Properties 53 Hereford Street Central City

Owmer details

Agent details

Additional contact details

Applicant No
Owmer No

liwe understand that the fee charged at lodgement is a fixed fee for the Council to assess this application. This will
be paid before the decision is released. The fee is payable whether the application is approved or declined

If the application is not accepted for processing an administration fee may still be charged

Where an invoiced amount has not been paid by the invoice due date, the Council may commence debt recovery
action. The Council reserves the right to charge interest, payable from the date the debt became due, and recover
«costs incurred in pursuing recovery of the debt.

All of the above information is, to the best of my knowledge, true and correct. | understand that all plans,
documentation and reports submitted as part of an application are required to be kept available for public record,
therefore the public (including business organisations and other units of the Council) may view this application, once
submitted. Please also note that for any refund due, the refund will be credited to the *deserving party” who may not
have been the original ‘payee”

liwe understand that no work covered by this application is to commence until the building consent exemption
d

=

16. Confirmation is returned instantly, and a new
transaction reference number is supplied.

Application submitted

Your application has been submitted. Your request will be processed as soon as
possible.

Home New application for residential or commercial exemption
Transaction reference DA-29530
Transaction date 17/08/2016 1:52:19 p.m.

17. A confirmation email is automatically sent.

From: Online Services

Sent: Wednesday, 17 August 2016 1:53 p.m.
To: Rita Lambert

Subject: Online application received

Thank you for submitting your application for exemption from building consent via the Online Services website. We will be in contact with you again shortly.
Details of your application are as follows:
Transaction reference DA-39530

Application type Building Act exemption - residential
Date received 17/08/2016
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Applying for certificate of acceptance

1. Go to onlineservices.ccc.govt.nz

Click Log in

Christchurch i

City Council ¥

Home

Online Services

2. Ifyou are not already logged in, the log-in page
displays.

Type in your user name and password, then click
Login.

Passwords are case-sensitive.

Login

Enter your login details below. I you are not registered, click here to register.

-
]
,

3. Click certificate of acceptance in the ‘Apply for a
certificate of acceptance’ section.

Apply for a certificate of acceptance

@oply for a certificate of acceptance)

4. Search by either property address, or parcel (lot
and plan number).

Search by property address:

Type in the address that the building consent
application relates to (Street Number, Street
Name), then click Search.

If you type in ‘St’ or ‘Rd’, the search function will
not return your address.

If you are searching for 53A or 53B, the software
will locate your address, but may display it as
1/53,0r2/53.

Property search
Search by property address or parcel (lot and plan number).

=
\_ Refer to the help for tips on searching.

Address search | | Parcel search
Search by address
Enter the street address and then dick Search.
[T Advanced search

treet number 53
Street name  Hereford
Suburb

5. Alist of properties matching the search criteria is
displayed.

If the property is not found, use the Advanced
Search or Parcel Search options (below).

Tips for searching:
e You can search on whole words or partial

Properties found: 1
Address Parcel description

i) 53 Hereford Street Central City Lot 1 DP 30073
Lot 5 DP 30073
Lot 3 DP 30073
Lot 2 DP 30073
Lot 6 DP 30073
Lot 4 DP 30073

e Plan number -30073

The Parcel type field allows you to search by lot,
town section, Maori reserve, unit, factory, etc.

words (for example, “Hereford” or
“Heref”).
e |If the property is part of a subdivision that

hasn’t been completed yet, it may not

have a street address. Use the address of

the “parent” property (the original

property being subdivided) instead.
Click Next.

6. Search by land parcel number:
Address search Parcel s=arch
Click Parcel Search.
) ) ) Search by parcel
Type in any information you have.
) ) . Enter the parcel details and then click Search.

For example, if the section reference is ‘Lot 1 DP Parcel type e .
30073’, complete the fields as follows: Parcel el :
e Parceltype - Lot Plan type Deposited Plan v
e Parcel number-1 Plan number 30073
e Plantype - Deposited Plan Section
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7. When you have found the property, select it and
click Next.

Property search
Search by property address o parce (ot and plan number).
Referto the hlports on searching.

Properties found: 1

Parcel description Address.
[ Lot 1030073 53 Hereford Street Cental ity

)

8. This page displays you as the registered user. Click
Next.

Names
This page shows the legged-in user who is submitting the application. All other names
‘ associated with the application must be listed on the application form.
Click Next to continue.
Roles Names

Registered user Rita Jean Lambert

[ previous (Quext))

9. On the Application details screen, complete the
following:

e Adescription of the information you are
supplying.

e Any attachments that are relevant in
supporting your application.

e Any additional comments relevant to your
application.

e Click Next.

Note: If you cannot save as PDF from the software
you are using, there are many free online tools
which generate PDFs. Try a Google search for
“PDF printer”.

Avoid special characters like quotes, hyphens,
ampersands and angle brackets in description,
comment and file name fields.

The time to upload your application / documents
cannot exceed 45 minutes.

* Mandatory field

Application details

| 7Y
% Please check that the forms that you are using are current at the time of application as forms are subject
to change without notice.

Upload your application form and supporting documents

The combined size of the files submitted must not exceed 1GB. On slow Intemet connections, uploads may time
out if you are submitting large files (over 75MB). The time to upload your application / documents cannot exceed 45
minutes.

Files must follow the specifications in our guide. We prefer documents to be submitted in PDF format. If you cannot
save as PDF from the software you are using, there are many cheap or free PDF printing tools that you can
download. Try a Google search for "PDF printer”

Important

Avoid special characters like quotes, hyphens, ampersands, and angle brackets in description, comment, and
filename fields.

Detailed description

Project description

Plans and documents

Important: Specifications and supporting documents are not required for all application types. If they are required for your
application, please upload them in the comect fields below. Do net indude them in other files,

Application i | Browse...
Plans | Browse...
Specification | Browse...
Supporting documents. [ Browse...

Additional comments

=

10. A summary of your application is shown. Click
Next to submit the documents to Council.

Confirm your application

"] Please review the details you have entered and then dlick Next to submit your application.

Eo

Application type Building approvale
Properties 53 Hereford Street Central Gty
Application details
Project description Ground floor lobby 8 first floor areas to building located at 53 Hereford Street.
11. Confirmation is returned instantly, and a new Application submitted

transaction reference number is supplied.

Your application has been submitted. Your request will be processed as soon as possible.
{ Home Mew application for building approval

Transaction referenceDA-148318
Transaction date 25/08/2016 1:32:20 p.m.
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Downloading Application Documents

Once your application has been approved by the Council, you can download the documents using Online Services. We will email you once your

documents are ready.

1. Go to http://onlineser vices.ccc.govt.nz

Click Log in.

Christchurch g\

City Council s

Online Services

Home

2. Type inyour user name and password, then click
Login.

Passwords are case-sensitive.

Login
Enter your login details below. IF you are not registered, click here to register.
User name
Rital

Password

<D
=D

3. Inthe Download documents section click
‘Download documents’.

Download documents

Clownload documentgdssociated with your

o7al O resource consent.

4. Type in the full application number (for example
‘BCN/2014/1514’), then click Search.

Application search
Search the selected list.

Select enquiry rEt@u\lding consents (BCN) D
Search

Search by application number

Enter an application number (for example, BLD/2000/99),
then dick Search.

Application number 5ciy;i2014/1514]

[ Previous | Search )

5. Any matching applications are displayed. Click on
the application number.

If you typed in the reference for an application
which you are not permitted to view, a system
message displays ‘you are not permitted to view
these records’.

number
BCN/2014/1514

Building consents (BCN)
Click on the value in the first column to view more detals.

N\

Application date
26/02/2014

Location
53 Hereford Street Central City

Status
Completed

New Search

6. Application details are displayed. If the
documents have been released, they are listed
here.

Click on them to download.

Enquiry Detail View

Application number

Application Type Residential detached dweling
Description Dweling with attached garage
Location 53 Hereford Street Central City
Application date 28/02/2014

Responsible Officer Vivia Ward

Current Decision Code Compliance Certificate Issued
Status Completed

BCN/2014/1514
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Forgotten your password?

If you forget your password, then you can verify yourself using your email address and re-set your password online. If you have multiple email
addresses, use the one that you gave to Online Services when you registered.

Passwords are case-sensitive. It must have at least six characters and include one number.

If you cannot remember the correct email address, then phone the Customer Call Centre, (03) 941 8999 (8:00am to 5:00pm).

1. Go to onlineservices.ccc.govt.nz

Click Log in.

Christchurch g

Online Services

City Council s+

Home

2. Click Forgotten password.

Login

Enter your login details below. Tf you are not registered, click here to register.

user name
Rital.

Password

Log in.

3. Complete your User name, Surname, and Email
address, then click Next.

Verify user details

Fill in the fields below to verify your identity.

-
User name Rital
Sumame or company name Rita
Email address ritajean@test.com

4. Click Submit to have a new password emailed out
to you.

Choose new password

Clicking Submit will resst your password to a randomly generated value, which will be
emailed to you immediately.

Previous ll
—

5. Aconfirmation message is returned.

Password reset

Your password has been reset. Log in with your user name and new
e password from the e-mail.

6. You will receive an email with a new password.

From: Online Services

Sent: Wednesday, 17 August 2016 3:35 p.m.
To:Rita Lambert

Subject: Confirmation of password change

Your request for login assistance has been processed. Your new password 1s: 6xenbyh#.
You can Log in with your user name and new password. Please be aware that this is a
temp password. If you want to change it. please click Chanpe Password after log in.

7. Using the password you have received via email,
login to Online Services.

Once you have successfully logged in, you can
change your password by selecting this option
under Help > Change password in the menu bar.

Online Services

Help page

(Change password

Contact us
Apply fd
Land use or subdivision consent

8. Enter the password you received via email into Changepassord
Please enter a new password of at least 6 characters below. You can use letters, numbers and some special characters such as underscores and
the current password textbox and then enter the [+ P
new password you would like into the next two Current password  suuasase
New password
textboxes. Confiem password| sesese
Click Next. G
9. A confirmation message is returned. Success

Use your new password next time you are logging
into Online Services.

Your password has been changed. Please use your new password the next time you log in.
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Forgotten your user name?

If you have forgotten your username, you need to email Online Services and they will send it to you.

1. Go to onlineservices.ccc.govt.nz

Click Contact us.

Login

Enter your login details below, If you are not registered, dick here to register,

e GE—

Password

Forgatten your passviord?

Christchurch Ty

_"E_"‘:@“ESW‘“Z City Council %+

2. Click Building Control, and send an email. If you
have multiple email addresses, use the one that
you gave to Online Services when you registered.

Online Services will respond to the email address
you registered with for Online Services (not the
address you sent the email from if this is
different).

Contact us
A For all general enquiries please call: Qur Customer Call Centre is available 24
: hours a day.
039418999 or
0800 800 169
‘Contact For enquiries about... Phone
Christchurch City Council Customer Services Team All enquiries 03 941 8999
Building applications 03 941 8999
Planning Resource consent applications 03 941 8999

Animal Management Team Dog registrations 03 941 8999

From - rita@test.com
=1 i
Ta.. | onlineservices @cce. govt.nz
Send
G |
Subject [

How to view your user details

1. Go to onlineservices.ccc.govt.nz

Click Log in.

Christchurch
City Council s+

Online Services

Home

2. Complete the log in details, then click
Registration > View user details.

3. Your name, address, phone number, email
address and user name are all displayed. If you
need to change any of your contact details, then
click the Contact us link, and email the Council.

Online Services will respond by email to the email
address which is shown on your User details page
- if this email is obsolete, you should ring the
Customer Call Centre:

(03) 941 8999 (8:00am to 5:00pm).

Login
™ Enter your login details below. If you are not registered, click here to register.
.
-_—
User name
RitaL
Password

View user details

Your registration details are displayed below.
If you want to update the contact information the Council has on record, click

e here to email us.

Surname or company name Lambert
Full given names Ritz Jean
User name RITAL

Email address ritajean@test.com

Address 100 Testing Street, Christchurch 8061
Daytime phone number 03 123 4567

Mobile
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How to view your submitted applications

Only the person who submitted the application is able to view it online.

1. Go to onlineservices.ccc.govt.nz Christchurch g Online Services
. . City Council ww
Click Log in. = e s
2. Type inyour user name and password, then click L
. § Enter your login details below. If you are not registered, click here to register.
Login. [+
Passwords are case-sensitive. ssgpame
RitaL
Password
(| Login

3. Click Applications > View submitted
applications.

New application

Review drafts

| View submitted applications '

4. You can search for applications which you have
submitted by either:

e Allapplications - this is the
most straightforward search
function.

e Transaction ID - allows you to search by
the numerical suffix of the DA reference,
such as ‘5995, If you type in the full
reference, such as ‘DA-5995, it will not find
the record.

¢ Application number - you must
type in the full application number,
such as

‘BCN/2012/304’. The search is not case- sensitive,
but you must use the forward- slashes and no
spaces.
¢ Date Lodged - allows you to search for
applications lodged within a certain
date range.

e Transaction Reference - this is the full

DA-reference, such as DA-5995. This search
feature is case sensitive, and you must include
the dash between the DA letters and the number.

Click Search.

All applications which you have submitted are
displayed.

View submitted applications

@\ Search for applications that you have submitted.

Search by jgi] Applications
Trans ID
Application number
Date received
ransaction reference

View submitted applications
I memaorandum [PIM)
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How to access your drafted applications

You can access applications which you have started but not completed, to either complete them or delete them.

1. Go to onlineservices.ccc.govt.nz Christchurch gl Ouline ereices
i ) City Council w¥
Click Log in. —
2. Type inyour user name and password, then click Login
LOg in, é”’"jsz‘ Enter your login details below. If you are not registered, click here to register.

Passwords are case-sensitive.
User name
RitaL

3. Then click Applications > Review drafts. Application Search

View submitted applications
I memaorandum [FIM]

4. To complete the application, click on the Date Update a draft application
o 0 0 This page shows the draft applications that you have created but have not submitted vet. Click on & draft's creation date to open the draftand
created column. This opens the application up | comnom vt ant
on the relevant screen that needs completing. =
i ?
te ted Application ty] Location Last modified Remove
If yOl:l no' longe'r need to Complete the . 24—11—.:27:1: 3:35 Eu‘;ding Enrstntl'e 24-11-2014 3:35 ®
application, click on the cross to delete it. 24112014 3:34 Bulding consent 21143:34 »®
24-11-2014 3:31 Building consent 24-11-2014 331 ®
24-11-2014 2:14 Building approvals 53 Hereford Street Central Gity 24-11-2014 2:33 ®
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53 Hereford Street, Christchurch 8011
PO Box 73013, Christchurch 8154
Telephone: (03) 941 8999. Email:
info@ccc.govt.nz Or visit our website:
www.ccc.govt.nz/goahead

Christchurch
City Council ww


mailto:info@ccc.govt.nz
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